	BILLETING

	1
	To request billeting for rifle range details contact the Billeting Office at 440-2651 or cell phone 910-358-0793. The billeting office is located in RR11D.

	2
	To ensure your unit gets billeting you can send an email in advance to request the number of rack spaces needed. The email should include POC name, telephone number, unit name, number of male/females requiring billeting. Send email to: Civ Albert James
        albert.james2@usmc.mil


	3
	Availability to be designated during the Staff Non-Fire brief.

	4
	Cleaning supplies and linen are the responsibility of using unit.

	5
	If more than 100 Marines are billeted, an DNCO (Sgt or above) must be posted daily. 

	6
	Check-in is on Friday, a week prior of KD course, or Monday week of KD course. NO WEEKENDS!

	7
	Units will not occupy without joint inspection and will not depart Stone Bay upon completion of firing until the barracks inspection is complete.

	8
	Unit will keep all trash cans emptied on a daily basic to include a police call of areas around barracks.

	9
	If more than one unit shares a barracks it is the responsibility of both units to work together to keep the barracks squared away. Remember Weapons Training Battalion do not have the manpower to clean up after a unit departs. 


	Termination of barracks inspection checklist

	1
	Empty all trashcans and put back in squad bays and heads with the lids on trash can.

	2
	Sweep and swab all decks to include heads, squad bays, hallways and stairwells.

	3
	Check all washers and dryers and remove clothes and empty lint filters in dryers.

	4
	Wipe down all window ledges.

	5
	Place all swabs and swab buckets outside in rear of barracks by swab racks.

	6
	Remove all magazines and trash under mattresses, and clean out all racks that have drawers provided, and leave all drawers open for inspection.

	7
	Wall lockers: remove all locks and clean out lockers and leave open for inspection.

	8
	Ensure all windows are closed.

	9
	If you move any furniture put it back where it belongs.

	10
	Police call around barracks and pick up all cigarette butts and all other trash and place in dumpsters.


