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Access IARA Accept Privacy Notice

. User select “I Accept” on the agreement page.
In order to create a special event and sponsor

visitors the user must have a Common Access S
Card (CAC). The application can be access by EE T,
going to

https://webapps.mcieast.usmc.mil/IARA/

Privacy Information:

User needs to select their PIV cert or email cert
and enter their pin number.
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Initial Log On IARA Home Page

User will need to create profile on initial log on. The home page for IARA will have
Fill out all information and select “Save” announcements and a list of all upcoming
special events.

Special Events = Rosters~ ¢

Announcements

Modify Profile

Bate Closed For Construction on 12/12/2018
The Wikson Gate will be clased due to construction. Flease find altemate roules for event iraffic
Last Name
Bypass Closure
Cox
The bypass will be closed for an on-road racing event on 12/25/2019, starting at 0400. Law Enforcement Officials will be handing out prizes for the fastest imes. Please amange for
aliemate ravel roules if necessary
First Name
Bradley
Rank p g p
cv v Event Begins Event Ends Request Deadline Name Location
51512019 8152019 51212019 Lejeune High School Football Game Lejeune High School
6112019 B202019 81E2018 Sparkle Party Lejeune High School
Email 6/512019 8162019 8152019 Contempiate a Meaninglul Existence Grawfish Boil Some beach
71302019 7 1 72712019 Red Pen Extravaganza Chuck's Desk
822019 832019 Block Party Marston
bradley.cox.ctr@usmc.mil 52019 8122019 Hunger Games Northwest
8152018 8152018 5 Westem Bivd
4152019 8152019 8152018 *ploding Boogaloo Mars
10/3172019 1013172019 1043172019 Qnslow Beach

Phone Number ##-##-#HH

910-450-6744

Unit

G6 KMD

Save

UNCLASSIFIED
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Create Special Event Special Event Page
In order to create a special event the user must The special event page will display a list of
select “Special Events” drop down and then events that the user is managing. It is also the
select “Manage Special Events” location to add new events by selecting “Add

New Event”

SpecialEvents = Rosters~ ¢p

ﬂ AN

» Gaf, % Special Events ~  Rosters = *
Announcements l l A7 L0
I S
Gate Closed For Canstruction on 1212/2019 A A
The Wilson Gate wil be closed due to construction. Please find altemate routes for event traffic. EVentS
Bypass Closure
Add New Event
The byp be closed fi g 5/2019, g at 0400. Law Enforcement Officials wil 9 0ut fastes P ge f
m: A routes if vy
Event Name Start End Close Event Detail Status
Past Events

Request Deadline

51212019
8182019
8152019
772712019
832019
2212018
8152019
8152019
1013172019

Special Events ¥ Rosters ~ *

Manage Special Events

UNCLASSIFIED
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Create Special Event Form

User will need to fill in the information in the
form for the special event. The Backup POC
EDIPI is for an individual that you designate to
help manage the event. Select “Save” to create
the event.

Create Event X

Event Mame Event Type Event Location

MandatoryFun w

Event Detail

Start Date Start Time (1600) End Date End Time (1700)

Unit Estimated Attendees Backup POC EDIPI

0

Save Close

Edit Special Event

In order to edit a special event the user needs
to select the pencil icon. This will bring up the
event form. The Event Name can not be
changed. The date can be changed as long as it
meets the requirements of being within three
days of event. If individuals have requested
sponsorship for the event they will receive an
email notification that the event has been
changed.

Special Events ~ Rosters ~ *

Events

Event Name Start End Close Event Detail Status

8772019 8772019  8/42019  Come celebrate the birth of the Cops ~ Open LPeR

UNCLASSIFIED
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Send Special Event Invite

The user has an option to send an invite to an
individual(s) through the application. This can be
access by selecting the Envelope icon. User
needs to input the email address and separate
with a ; and enter any additional comments and

select “Send Invite”.
e

Events

aaaaaaaaaaaaaaaaaa

Past/Cancalled Event

Send Event Invite x

Start Date: 09/12/2019

End Date: 09/12/2019

Additional Comments:

Send Invite

Manage Event Roster

After visitors have gone online and registered
for the special event you will receive an email
notification. As a sponsor you are responsible
for reviewing the individual that requested to
attend the event and approve them to be
vetted by Pass&ID. In order to access the
event roster select “Rosters” then select
“Validate Event Roster”.

Events

Event Name Start End Close Event Detail Status

[ Marine Corps Birthday 81712019 8772019 8/472019 Come celebrate the birth of the Corps Open

%i@x]

Special Events ~ Rosters~ 'i

Validate Event Roster
Validate Pass&ID Roster

UNCLASSIFIED
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Approve Request

Access the roster be selecting the pencil icon for
the event you would like to view the roster for.
This will display the list of individuals that have
requested to attend the event and get a pass.

IARR

Rosters
Closure Date Start Date End Date Event
[ 8/13/2019 8/16/2019 8/16/2019 Retirement Cermeony (Test) I }
Jungle Warfare Training X

Add New Visitor

Search By Last Name: l:lq Search By Request ID#: l:lq

Name Status Visitor Type RequestiD#
Cox, Caleb PendingSponsor Driver 10060 v R
[ Smith, Olivia PendingSponsor Passenger 10061 v (&%

Approve Request Cont.

Visitors request can be approved by the
sponsor by selecting “Approve All” or by
selecting the check mark for an individual then
selecting “Approve”. Visitor will receive
notification that the request is pending
vetting.

Brewster Middle School Football vs Dixon x

Add New Visitor | Approve All

Search By Last Name: l:l Q, Search By Request ID# l:IQ

Name Status Visitor Type RequestiD#

Jungle Warfare Training 3

Add New Visitor

Search By Last Name: l:l Q  Search By Request ID# l:lQ

Name Status Visitor Type RequestiD#
Cox, Caleb PendingSponsor Driver 100.. PAIES ]
{ Smith, Olivia PendingSponsor Passenger 10061 viEx
Validate Visitor X

You will not be able to edit this visitor's information after clicking Validate.

UNCLASSIFIED
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Manage Roster Add New Edit Visitor

The sponsor has the ability to add their own A sponsor can edit a visitors information if
individuals to the roster, however this will required by selecting the (£ icon. No PlII
requiring manually retrieving the visitors information can be edited by the sponsor.
personal information. By selecting “Add New Select “Save” when complete,
Visitor” for the roster which will bring up the
form. Fill out all information and select “Save”. dungle Warfare Training x
o :
e SearchBy LastName: [ ]Q Searchy Re?u.esn::pﬁq
T N::( Caleb ::dingsmnsor ‘;l‘:;r 10060 . @ }
e {Smith, Olivia PendingSponsor ~ Passenger 10061 «l:r‘x}

Contact Information

Government ID State of Issue Govemment ID Number Government ID Expiration Date
(mmiddlyyyy)

GA ~ 0324321231 6/9/2020

CarTy

Prival ed
Car Make Car Model Car Color CarYear Save Cancel
License Plate Number License Plate State

AK

UNCLASSIFIED
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Delete Visitor

Process

The sponsor has the ability to remove an Once the sponsor has approved a request it will
individual from their roster by selecting the X go to Pass&ID for them to conduct the
icon and then confirming by selecting “Delete”. background checks and approve the issuance of
This will send a notification to the visitor that a pass.
their request has been disapproved by the
sponsor.

Jungle Warfare Training 3

Search By Last Name: l:l Q  Search By Request ID#: l:lQ

Cox, Caleb PendingSponsor Driver 10060 EAR ]
{ Smith, Olivia PendingSponsor Passenger 10061 viEx
Delete Visitor X

Are you sure you want to delete this Visitor?

UNCLASSIFIED



