
How to fill out a Expenditure 
Report for Class V 



NAVMC 11381 



Input the name of the 
OIC/EOD technician of 
the range.

Input
rank/grade
of OIC.

Input the  
command’s Unit 
Identification 
Code (UIC).

Input OIC or EOD. This block will only read OIC or EOD.

Input the 
name of unit.

Input the OIC/EOD 
Technician’s point of contact.



Input where the area
training/combat 
operation occurred.

Input the date of training/combat operation.

Example document number: MXXXXX20620001

Note the document number starts with the Unit Identification Code 
(UIC). The middle of the document number is where you will find 
the Julian date (2062). The first number (2) represents the last digit 
of the current year (2022) and will change every year. The last four 
digits are the serial number. The serial number should be sequential 
0001, 0002, etc. Units can make serial number alpha numeric to 
represent companies. “Example: A001, B001”



Input the 
DODIC. 
Example: 
A059 Input the 

nomenclature
of item issued. 
Example: 
CTG,5.56mm 
ball

Input the lot numbers and CAT 
1 serial numbers. Example:    
LC-08M382-272

Input the 
quantity
issued from 
DD 1348.

Input the 
quantity 
expended
during 
range/combat 
operation.

Input the quantity 
not expended at 
range/combat 
operation.

Input the number of unserviceable rounds 
of ammunition.



Input the 
signature of 
the OIC.

Input the 
date the OIC 
signed.

Ammunition Technician/Handler 
that issued ammunition to the 
range OIC needs to fill in their 
information and signature below.

Only signed and dated by the 
personnel designated as the 
audit and verification 
officers(AVO).

Once range is 
completed, the audit 

and verification 
officer(AVO) needs to 
sign and date within 
7 days of the range 

completion.



NAVMAC 11381-1
Addendum Page



Addendum Page

This is the addendum page for the expenditure report when you 
run out of lines on the expenditure report. Fill this page out with 
guidance from the previous slides. 

The signature and date is needed on this page from the 
audit and verification officer(AVO).



NAVMAC 11391 & Supporting 
Documentation 

Maintain the 
NAVMAC 11391 & 
supporting 
documentation for 
10 years.
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