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Standard Operating Procedure Review Process 

1. Mandatory and Advisory Phrases:

   a. “Shall”, “will”, and “must” are directive in nature and require mandatory compliance.

   b. The use of “should” appears when the procedure is recommended. “Should” is advisory in nature.

   c. The use of “may” and “can” appear when application of a procedure is optional.

2. This Standard Operating Procedure utilizes NOTES, CAUTIONS AND WARNINGS. The following applies:

NOTE

The word “NOTE” for cases that affect product or process quality.

CAUTION

The word “CAUTION” for cases that would potentially damage equipment or facilities.

WARNING

The word “WARNING” for cases of potential personnel death or injury.

	
NOTE

SOPS, ALONG WITH APPLICABLE REFERENCE PUBLICATIONS, SHALL BE ACCESSIBLE IN THE WORK AREA WITH THE PROCEDURES READILY AVAILABLE FOR USE WHEN PERFORMING AN OPERATION










Initial Review

Personnel responsible for the technical requirements and execution of the process, as well as personnel responsible for support of the process in accordance with applicable sections of the procedure must conduct an initial review. Further, occupational safety and health, medical and environmental personnel are consulted where warranted. The minimum personnel required for the initial review are:

1.  Quality Assurance/Safety Observers.

2.  Operations Chief.

3.  Explosive Safety Officer.

4.  Officer-in-Charge.


	REVIEWED BY
	PRINT NAME
	SIGNATURE
	DATE

	Quality Assurance Safety Observer (QASO)
	
	
	

	Operations Chief
	
	
	

	ESO
	
	
	

	OFFICER IN CHARGE
	
	
	



Continuous Review

1. The review of processes and procedures is continuous. A documented annual review will be completed and annotated below.

	Year
	Date
	Print
	Sign
	Billet

	2020
	
	
	
	

	2021
	
	
	
	

	2022
	
	
	
	

	2023
	
	
	
	






Change Review

1. All changes to this SOP must be documented using the below ledger and approved through a supervisors review.

	Change
Number
	Date of 
Change
	Page
Number
	Print Name
	Signature
	Reviewed By
	Reviewer Signature

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	




Baseline Review

1. With annual reviews executed via the continuous review process, conduct baseline reviews every four years. The baseline review results in updates, as well as repeating the approval and validation process. The Baseline Review date for this SOP is April 2023.


Approved

Commanding Officer:____________________________________		Date: ____________________________________
                            	       R. A. HENRY
                                                       By Direction









Supervisor Statement

The Supervisor statement provides a record of the signature and date of the supervisor(s) responsible for managing an area of the operation. Supervisors are responsible for ensuring this SOP is up-to-date. The below record maintains a list of qualified people with up-to-date training in accordance with MCO 8023.3_. Supervisors will read the below statement and sign below.

“I have read and understand this SOP. To the best of my knowledge, the processing described within this SOP can be done in a safe, healthful, and environmentally sound manner. I have ensured all persons assigned to this process are qualified, have read and understand the requirements of this SOP, and have signed the worker /operator’s statement for this process. I will ensure the SOP has current procedures. If a major change to the SOP is necessary, I will ensure the process is stopped until the SOP is revised and approved. If an unexpected safety, health, or environmental hazard is encountered, I will make sure the process is stopped until the hazard has been eliminated.”

	Supervisor’s Name
	Signature
	Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	










Worker/Operator Statement

This statement indicates the worker/operator clearly understands their duties regarding the operations in this SOP. Authorized workers/operators and their supervisors must review the SOP and sign and date the statement below.

“I have read this SOP and I have received adequate training to perform the processes according to the SOP. I will follow the SOP unless I identify a hazard not addressed in it or encounter an operation I cannot perform according to the SOP. If that occurs, I will stop the process and notify my immediate supervisor of the problem. I understand if I knowingly violate this SOP I will be subject to disciplinary action.”

	Date
	Name
	Signature
	Date 
	Supervisor’s Signature

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Worker/Operators’ Statement (continuation page)

	Date
	Name
	Signature
	Date 
	Supervisor’s Signature

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Worker/Operators’ Statement (continuation page)

	Date
	Name
	Signature
	Date 
	Supervisor’s Signature
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	Date 
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Step-by-Step Procedures

WARNING

IF MATERIAL IS DETERMINED TO BE UNSAFE AT ANY STEP IN THE PROCESS, STOP FURTHER MOVEMENT/INSPECTION AND NOTIFY THE SUPERVISOR. PERSONNEL WILL WEAR APPROVED AND RECOMMENDED SAFETY EQUIPMENT APPROPRIATE TO THE OPERATION BEING PERFORMED.


WARNING

THE FOLLOWING INDICATORS REPRESENT UNACCEPTABLE LEVELS OF EXPOSURE TO PERSONNEL, EQUIPMENT, FACILITIES, AND/OR THE ENVIRONMENT: UNEXPLAINED SMOKE, MIST, OR UNUSUAL SMELLS; CRYSTALLIZATION, EXUDATION, AND OUTGASSING; MISSING OR INCOMPLETE COMPONENTS OF INDIVIDUAL ITEMS; AND MISSING OR INCOMPLETE PACKAGING MATERIAL. IF THE THREAT OF FIRE OR EXPLOSION EXISTS, REMOVE YOURSELF AND ALL OTHER PERSONNEL FROM THE IMMEDIATE AREA OF THE THREAT AND IF PRACTICAL, SECURE MAGAZINE DOORS. SOUND THE ALARM VIA THE FASTEST MEANS POSSIBLE.


WARNING


PENTACHLOROPHENOL (PCP) CONTAMINATION: OF PARTICULAR CONCERN ARE WOODEN AMMUNITION BOXES TREATED WITH PENTACHLOROPHENOL (PCP) AND MARKED “P” PRESENT A SERIOUS HAZARD TO PERSONNEL THROUGH DUST INHALATION OR ABSORPTION THROUGH SKIN IF THE PCP LEACHES OUT OF THE WOOD. PCP TREATMENT OF WOODEN BOXES WAS PHASED OUT BETWEEN 1975 AND 1981, HOWEVER, BOXES REMAIN IN THE INVENTORY. ACCEPTABLE PCP BOXES HAVE A CLEAR, WAXY APPEARANCE. PCP TREATED ITEMS SHOWING EVIDENCE OF CRYSTALLIZATION, SURFACE WETNESS, OR TACKINESS REPRESENT POTENTIAL WORKER SAFETY/HEALTH HAZARDS OR ENVIRONMENTAL HAZARDS. IN THE LATTER CASES, DO NOT TOUCH THE BOX. CEASE OPERATIONS, AND NOTIFY THE SUPERVISOR IMMEDIATELY.

IN THE EVENT OF PCP CONTAMINATION TO PERSONNEL, REMOVE THE PATIENT IMMEDIATELY FROM THE CONTAMINATED AREA TO FRESH AIR. SUPPORT RESPIRATION, PROVIDE A CLEAR AIRWAY, AND KEEP PATIENT AT REST. THE SYMPTOMS OF LUNG EDEMA DO NOT BECOME APPARENT UNTIL A FEW HOURS LATER AND PHYSICAL EFFORT WILL AGGRAVATE THE CONDITION. CONSIDER THE ADMINISTRATION OF A CORTICOSTEROID-CONTAINING SPRAY. MONITOR PULMONARY MANIFESTATIONS AFTER EMESIS OR GASTRIC LAVAGE FOR AT LEAST 72 HOURS. RADIOGRAPHIC EXAMINATION OF LUNGS SHOULD BE ROUTINE IN THESE CASES.

SKIN CONTACT: REMOVE ALL CONTAMINATED CLOTHING, INCLUDING SHOES AND SOCKS. WASH SKIN AND HAIR WITH SOAP AND WATER. TREAT BURNS AND SKIN LESIONS LOCALLY.

INGESTION: DO NOT INDUCE VOMITING. PCP USUALLY DISSOLVES IN PETROLEUM DISTILLATES AND VOMITING INVOLVES A RISK OF ASPIRATION WITH CONSEQUENT PNEUMONIA OR CHEMICAL PNEUMONITIS. GASTRIC LAVAGE MAY BE NECESSARY IN HOSPITAL, FOLLOWED BY ACTIVATED CHARCOAL AND A SALINE CATHARTIC.


WARNING

TAMPERING, DISASSEMBLY/ASSEMBLY OF AMMUNITION, AMMUNITION COMPONENTS, AND EXPLOSIVES IS DANGEROUS, AND STRICTLY PROHIBITED. ALL PERSONNEL WHO HANDLE AMMUNITION SHALL BE ESPECIALLY ALERT FOR THE PRESENCE OF DAMAGED OR LEAKING CONTAINERS, UNUSUAL ODORS OR SOUNDS, UNUSUAL CENTERS OF GRAVITY, DAMAGE TO THE PACKAGE OR ADJACENT AMMUNITION. DO NOT MOVE AMMUNITION DETERMINED TO BE UNSAFE, UNLESS NOT MOVING THE ITEM WILL INCREASE THE HAZARD. AMMUNITION DETERMINED TO BE UNSAFE TO HANDLE SHALL NOT BE INSPECTED OTHER THAN AN EXTERNAL VISUAL INSPECTION. 


WARNING

KEEP EXPLOSIVE HANDLING TO A MINIMUM. EXERCISE CARE IN HANDLING ALL HAZARDOUS MATERIALS. DO NOT DROP, ROLL, TUMBLE, OR TOSS AMMUNITION AND EXPLOSIVES. TWO OR MORE PERSONS SHALL HANDLE ITEMS WEIGHING OVER 50 LBS. USE ONLY CERTIFIED VEHICLES AND MATERIAL HANDLING EQUIPMENT (MHE). PROPERLY SECURE AMMUNITION AND EXPLOSIVES TO A PALLET PRIOR TO MOVING WITH MHE. ALL MHE MOVEMENTS REQUIRE A GROUND GUIDE.



WARNING

PLACE GAS MASKS NEAR FSU’S (FIELD STORAGE UNITS) INSIDE, OR SO THAT THEY ARE IMMEDIATELY ACCESSIBLE FOR ANY MAGAZINE PLACARDED WITH THE “WEAR BREATHING APPARATUS” PLACARD.







Pre-Operation Requirements

Prior to the start of any ammunition operations, or work within the FASP the following conditions must be met and maintained:

1.  Explosive Operations are executed by personnel qualified and certified to handle ammunition, explosives, or ordnance in accordance with MCO 8023.3 Personnel who are not qualified/certified will NOT conduct ammunition operations. A Team Leader/Safety Observer will supervise all ammunition operations.

2.  Instruct new workers in Emergency Response Procedures contained in this SOP. Periodically reiterate these procedures to all personnel in order to ensure personnel can execute the Emergency Response Procedures safely and competently.  

3.  Prominently display a BravoRED flag at the entrance to the FASP when conducting ammunition operations.

4.  All personnel shall wear all required Personnel Protective Equipment (PPE) when conducting ammunition operations. 


WARNING

OPERATIONS WILL NOT COMMENCE/CONTINUE UNLESS ALL INVOLVED PERSONNEL ARE WEARING APPROPRIATE PPE

5.  Inspect all Material Handling Equipment (MHE), tools, and equipment required for operations prior to each day’s use. 

6.  Keep firefighting equipment in the immediate vicinity of all explosive handling operations. Inspect fire extinguishers.

7.  Properly instruct all personnel handling ammunition and explosives prior to each handling evolution with an emphasis on employment and safety precautions associated with the specific items being handled.

8.  The following Safety Regulations for Handling and Storage of Explosives are mandatory for all explosive operations:



Figure - 1

Labeling and Marking

Labeling and Marking will be accomplished in accordance with the MCO 8015.3_, MIL-STD-129, and the NAVSUP P-805. 

1.  When a package contains less ammunition or explosives than the package is designed to contain, the box must be specifically marked as “LIGHT or LITE” in the largest practical letters using a contrasting orange color scheme. The word LIGHT or LITE must be marked on the top, and all four sides of the container. This requirement does not apply to LITE Boxes in storage. 

2.  Apply the requirement above when the ammunition is issued or transferred to a using unit or another activity. The following applies to LITE containers in storage:

     a. At a minimum, mark the corners of LITE cans and boxes with orange paint. 

     b. Mark each LITE can/box with the NSN, DODIC, Nomenclature, and lot number.

         (1) Marking will be applied by labels, or stenciling. 

         (2) Hand printing IS NOT AUTHORIZED on ANY ammunition container. The following is an example of how NOT to mark an ammunition container:




Figure 2 -  Incorrectly marked container
    c. Apply a “toe tag” to each container to annotate the quantity of ammunition inside the LITE can/box. Never mark the quantity on an ASP produced LITE container. The toe tag must contain at least the following:  DODIC, lot number, total, initials, and Julian date.




Figure 3 -  LITE container label/marking 

 3.  Mark full containers with the NSN, DODIC, QTY, nomenclature, and lot number. 

     a. Marking will be applied by labels, or stenciling. 
	
     b. Hand printing IS NOT AUTHORIZED on ANY ammunition container.




Figure 4 - Full container label/marking

4.  Obliterate old or incorrect markings on ammunition containers prior to labeling/marking.

     a. Use green obliterating paint on green cans/containers.

     b. Use tan obliterating paint on wooden/tan containers. 

Packaging

1.  Outer packaging:




2.  Inner packaging:

[image: ][image: ] [image: ]

3.  Unpacked items      

[image: ]




                         Figure 5 – Examples of packaging


Housekeeping Procedures

(What are the housekeeping procedures for the FSU’s)

When conducting housekeeping procedures in areas where ammunition and explosives are, or intended to be present, the section shall:

1.  Keep Field Storage Units (FSUs) and spaces between FSUs clear of any combustible material. Do not allow rubbish and trash such as empty boxes, scrap lumber, nails, and strapping materials to accumulate in these areas. Remove these materials from the FASP by the close of business each day. 

2.  Keep the amount of flammable material such as wooden dunnage, pallets, or boxes to an absolute minimum.  

3.  Do not allow empty containers, packing materials, excess dunnage, tools, skids, or other similar materials in the FSU except when the material is required for the ammunition operation. 

4.  Keep FSUs and surrounding areas clean and in an orderly state of police.

5.  Keep inspection aisles clear and free of debris.

MHE Procedures

MHE will be inspected daily by the operator in accordance with the NAVSUP PUB 538 MHE Inspection form (Appendix C) and discrepancies reported to the Operations Chief.

Storage

1.  Storage is the process of providing safe, secure, and protected supply in support of operations, as well as production, maintenance, surveillance, and disposal processes. The storage process involves ammunition handling, periodic inspection, and performing inventory management procedures.

2.  A minimum of two authorized personnel are required for entry into an FSU storage location. Ammunition will be stored as follows:

     a. Raise materials off the deck with suitable metal pallets to provide ventilation. Wooden pallets received as a part of the packaged unit may remain in the magazine. Remove wooden pallets when empty.

    b. Store like items together to the maximum extent possible within approved explosive limits and compatibility requirements. (See Storage Compatibility Chart on the following page)

    c. Inert items and live items shall not be stored in the same FSU.




NOTE

THE INERT DODIC PN16, STINGER GRIPSTOCK F/RMP, IS EXEMPT FROM THE INERT/LIVE SEPARATION REQUIREMENT DUE TO ITS SECURITY RISK CATEGORY. PN16’S WILL BE CO-LOCATED WITH THEIR LIVE COMPONENTS IN AN FSU WHICH IS PROVIDED CONSTANT SURVEILLANCE.










Figure 6  - Storage Compatibility Chart






    c. Move ammunition by hand, or appropriate MHE only.

    d. Maintain sufficiently wide access aisles to permit unhindered movement of MHE with the minimum necessary shifting of materials to reach desired stores.

    e. Maintain aisles at least 18 inches wide for inspection and inventory of ammunition.
   
    f. Arrange stacks of ammunition so they are stable, orderly and facilitate the safe and effective handling and storage of material. 

     g. Store explosives, ammunition, and ammunition components in approved containers and stack in such a manner as to ensure against toppling or collapse. 

     h. Remove excess dunnage and material upon the conclusion of daily operations.

     i. Storage personnel will create NAVMC 10765’s (Magazine Data Card) for all stored ammunition and place inside an ammo can on each stack. The following colors apply to Magazine Data Cards:

        (1) Yellow. Serviceable material – Condition Codes A, B, and C only.

        (2) Blue. Test/modification – Condition Code D only

        (3) Green. Unserviceable (repairable) – Condition Codes E, F, or G only.

        (4) Red. Unserviceable (condemned) – Condition Codes H, P, or V only.

        (5) Brown. Suspended material – Condition Codes J, K, L, or N only.



Figure 7 – Magazine Data Card 

1.  When creating a Magazine Data Card, enter the DODIC, NSN, lot number, FSU location, COG code, and owner code in black ink. Enter the MagazineFSU location and condition code in pencil.

2.  Enter the Julian date in the DATE column.

3.  Enter the document number in the DOCUMENT NUMBER column as it appears on the pull/turn-in document.

4.  Place the amount of ammunition ISSUED or RECEIVED in the appropriate column.

5.  Enter the initials of the individual conducting the transaction. Place the initials in the RECEIVED column for a pull, and place the initials in the ISSUED column for a turn-in.

6.  Enter the After Balance on Hand (ABOH) in the BALANCE column.



UNCLASSIFIED
CL ASP SOP
7.  Print the rank and last name of the individual conducting the pull/turn-in in the FULL NAME column.
	 34
   (CH 3)

Conduct an Ammunition Pull
 
Conducting an ammunition pull involves, inventory, ammunition handling, inspection, and processing documentation. 

1.  Proceed to the appropriate FSU.

2.  Using the provided documentation, identify assets by DODIC, NSN, lot number, condition code. 

     a. Conduct an inventory of the ammunition stack to determine the Before Balance on Hand (BBOH).

     b. Verify the BBOH matches the Magazine Data Card. Do not proceed if the BBOH does not match the Magazine Data Card. See flowchart.

     c. Remove the ammunition pull from the stack and set aside.

     d. Conduct a second inventory of the ammunition stack to determine the ABOH.

     e. Complete the required entries on the Magazine Data Card.

     f. Complete the required entries on the documentation.

     g. Notify a TL that the ammunition pull is complete. 

     h. The TL will verify the ammunition pull, Magazine Data Card, and all documentation.

     i. Place the ammunition pull in the set-ups area of the magazine.

3.  Reference the detailed flowchart on the following page as a quick reference.

4.  Complete the above process for all ammunition pulls in the magazine.

5.  Complete Housekeeping Procedures.
















Issuing Ammunition From a  MagazineFSU

The issue process involves, inventory, ammunition handling, inspection, and processing documentation.

1.  The RSI Section will coordinate with the Storage Section for access to the required FSU.


NOTE

DO NOT ALLOW RSI PERSONNEL INSIDE ANY FSU.

2.  Issue the ammunition utilizing the steps below:

     a. Use the information provided by the RSI tech to locate the assets by document number, DODIC, NSN, lot number, and condition code in the FSU.

     b. Deliver the ammunition to the RSI Tech. Do not give the documentation to the RSI Tech.

     c. The RSI Tech will conduct a blind inventory of the issue.

     d. If the blind inventory matches the documentation, release the document to the RSI Tech.
 
4.  Reference the detailed flowchart on the following page as a quick reference.   

5.  Complete this process for all issues in the FSU.

6.  Supported unit personnel will load, secure, and placard the vehicle before leaving the FSU.

7.  Complete Housekeeping Procedures.

8.  Conduct Magazine Closing Procedures.

Note: will have to change this chart to say FSU.




Conduct a “Direct-to-FSU” turn-in

Direct to FSU turn-ins is for ammunition items whose size, N.E.W., or security risk categories present a concern. Direct stackFSU turn-ins eliminate these concerns and streamline the segregations process. The direct to FSU process involves, inventory, ammunition handling, inspection, and processing documentation.

1.  The RSI Section will coordinate with the Storage Section for access to the required FSU.

2.  Follow the steps below to conduct the direct to FSU turn-in:

      a. Conduct an inventory of the ammunition to verify the turn in matches the document. Do not proceed if the ammunition and document do not match. Contact an Area Supervisor.

      b. Conduct an inventory of the ammunition stack to determine the BBOH.

      c. Verify the BBOH matches the Magazine Data Card. Do not proceed if the BBOH does not match the Magazine Data Card.

      d. Return the ammunition to the stack.

      e. Conduct a second inventory of the ammunition stack to determine the ABOH.

      f. Complete the required entries on the Magazine Data Card.

      g. Complete the required entries on the documentation.

      h. Notify a TL that the ammunition turn-in is complete.

      i. The TL verifies the ammunition turn-in, Magazine Data Card, and all documentation.

3.  Follow the detailed flowchart on the following page as a quick reference.

5.  Complete the above process for all direct to stack turn-ins for the FSU.

6.  Complete Housekeeping Procedures.


 





Receipts, Segregations, and Issue (RSI)

Receipt, Segregations, and Issue operations involve vehicle inspection, ammunition handling, sentencing, consolidation, shipment, documentation, and inventory management procedures. 

Vehicle Inspection

The RSI section is responsible for inspecting vehicles arriving at the FASP Ammunition Supply Point that are transporting or, are going to transport ammunition and explosives in accordance with the SW020-AF-HBK-010 and other applicable references. Report discrepancies to the RSI Officer/SNCO for submission of a NAVMC 11865 (DISREP).

Issues NCO

The Issues Desk is responsible for ensuring all ammunition issues process correctly. Supervising the Issues process involves, verification of documents, tracking supported units through the issue process, ammunition handling, inventory, processing documentation, and inspection. 

1.  The day prior to the supported units issue, the Issues Desk will:

     a. Pick up all Issue Documentation the day prior to the supported units Required Delivery Date.

     b. Create inventory sheets for each supported units ammunition draw. The inventory sheets will contain the following information:
        
         (1) FSU location.

         (2) DODIC.

         (3) Document Number.

2.  The day of the supported units issue, the Issues Desk will:

     a. Ensure the supported units vehicle(s) are inspected in accordance with SW020-AF-HBK-010. Units that fail this inspection will have until 1100 to correct discrepancies. If a discrepancy cannot be corrected by 1100, the unit will AMD their request to the following work day, or cancel the request.

     b. The supported unit will verify the FASP accepted e-581 for accuracy.

     c. Verify the supported units load plan.

     d. Note the time the unit begins the issue process.

     e. Assign a RSI Tech to conduct the issue/first blind count.

3.  The RSI Tech assigned to conduct the issue/first blind count is responsible for the conduct of supported unit personnel and vehicles during the issue process. The RSI Tech will:

     a. Coordinate with the appropriate storage section for access to each FSU.

     b. Request the ammunition from the Storage Tech by DODIC and Document Number.


NOTE

RSI PERSONNEL ARE NOT AUTHORIZED INSIDE ANY FSU.


     c. The RSI Tech conducts a blind inventory of the ammunition and annotates their findings on the inventory sheet.

     d. Ensure supported unit personnel load the vehicle IAW the load plan provided to the Issues Desk once the Storage Tech has verified the blind inventory.

     e. Ensure ammunition is properly strapped and the vehicle is placarded prior to moving to the next location.

     f. Complete the above steps for all ammunition and magazine locations and return to the RSI area.

4.  The Issues NCO will:

     a. Assign a RSI Tech to conduct a second blind inventory of the ammunition on the supported units vehicle(s).

     b. Compare both blind inventories. If there are discrepancies, notify the RSI Officer/SNCO.
 
     c. Ensure the RSI Techs that conducted the first and second blind inventories sign copy 1 of the issue documentation.

     d. Ensure the Supported Unit Tech signs copy 2 of the issue documentation.

     e. Retain copies/originals of the following for a RSI history file:

         (1) Copy 1 of the issue documentation containing the 1st and 2nd blind inventory signatures.

         (2) DD Forms 626. DD Forms, 2890, and 1907 (if applicable)

         (3) Original inventory sheets for all blind counts.
      
     f. Ensure the original DD Forms 626, 2890, and 1907 are placed in the units vehicle if staged in the VSLA or delivered to the Supported Unit Tech if a straight draw.

5.  Follow the detailed flow chart on the following page as a quick reference.
     


Note: chart will have to be modified to reflect FSU vice magazine.





Segregations NCO

The Segregations NCO is responsible for verifying all documentation and administrative processes of a turn-in. The segregations process involves, documenting, ammunition handling, inventory, and inspection. The Segregations NCO will: 
 
1.  Verify the documentation is complete and correct. Verify the information matches the original 1348-1a, i.e., DODIC, Document number, Lot number, condition code, and Unit Identification Code (UIC).

2.  Verify the supported unit conducted an inventory, and the quantity annotated on the turn-in document.

NOTE

THE TURN-IN PROCESS WILL NOT BEGIN UNLESS THE SUPPORTED UNIT HAS CONDUCTED AN INVENTORY OF THEIR AMMUNITION


3.  Assign segregations personnel to conduct the turn-in process in accordance with the flowchart on the following page.

4.  Verify completed inventory sheets.

5.  Re-inventory if required.

6.  Supervise the signing of the documents.

7.  Provide copies of the documentation to the supported unit. 

8.  Use document control procedures to log the documents.

9.  Affix the BBOH/ABOH to the copy 2 of the documentation.

10.  Direct the transfer of ammunition.

11.  Following the completion of the segregations process, use document control procedures to verify all documents and transfer them to the Records section.

12.  Retain Copy 4-5 of the documentation with the verified inventory sheets.








Records

The Records Section is responsible for mainting the Asset Record for the ASP. Ancillary duties include preparing coorespondence, submitting reports, processing unit ammunition requests and turn-ins, maintaining the Ordnance Information System- Retail (OIS-R), computing ammunition requirements, requisitioning ammunition, executing the requirements of the Physical Inventory Control Program (PICP), conducting causitive research, maintaining Notice of Ammunition Reclassification (NAR), Ammunition Information Notice (AIN), and Over Head Fire (OHF) messages.


WARNING

IMMEDIATELY UPON RECEIPT OF A NAR AFFECTING ANY FASP STOCKS, RECORDS SUPERVISORY PERSONNEL MUST NOTIFY RSI AND OPERATIONS SUPERVISORY PERSONNEL OF THE AFFECTED DODIC AND LOT NUMBER


1.  Process a supported unit Request:

     (a) Verify the supported unit’s Delegation of Authority (DOA).

     (b) Accept the Supported Units request in the Total Ammunition Management Information System (TAMIS).

     (c) Reserve/select the ammuition in OIS-R by lot numbers, DODICs and condition codes and create the issue documents.
     
     (d) A second Records Clerk will verify the document for accuracy and log in the records logbook.

     (e) Release the document to storage for processing according to the Required Delivery Date (RDD).
	
2.  Conduct a BOH Check by verifying lot number, condition code, and BOH’s. Documents that fail BOH verification require causitive research.


NOTE

TRANSACTIONS WILL NOT BE CONDUCTED ON A BAD BOH DODIC/LOT NUMBER/CONDITION CODE UNTIL CAUSITIVE RESEARCH IS COMPLETED, THE STACK HAS BEEN CORRECTED, OR THE VOUCHER/MLSR PACKAGE IS COMPLETE.

3.  Process a supported unit Turn-in:

     (a) Receive the document from RSI.

     (b) Verify the Document Identification Code (DIC), signatures, NARS, and Common Defect Codes (if applicable).

     (c) If the turn-in is C/C B or C, verify which NAR is associated with the ammunition.

     (d) Conduct the BOH check as outlined in paragraph 2 above. 

     (e) Post the transaction in OIS-R.


NOTE

DETAILED PROCEDURES FOR INDIVIDUAL RECORDS PROCESSES CAN BE VIEWED IN THE RECORDS DESKTOP PROCEDURES.


Inventory Accuracy Control (IAC)

Duties include implementing the requirements of the Physical Inventory Control Program (PICP) in accordance with MCO 8015.___, and ammunition identification, inventory, documentation, and verification.

1. IAC is responsible for conducting inventories.

     (a) Daily. Daily inventories are of items the OIC has determined are highly sensitive. This designation is not dependent on SRC classification, or whether the item serviceable or unserviceable. 

     (b) SRC 1 items will be inventoried daily.

     (c) Wall-to-wall. 

2. Inventory Process. Regardless of the type of inventory conducted, the following steps are observed:

     (a) Inventories of FSU’s will be conducted using a Magazine Inventory Form or a Serialized Inventory Form.

     (b) Conduct the inventory. Use red ink to note inventories on the Magazine Data Card.

     (c) Return inventory sheets to Records for verification.

     (d) Records verifies the inventory against the Asset Record.

     (e) Records will conduct verification and execute additional inventories if required.  
Interior Guard 

The Interior Guard is responsible for providing constant survellience of all ammunition. Staging, unstaging supported unit vehicles, verifying supported unit documentation, inspection, documentation, logging data/information and providing access control to the Vehicle Staging Area (VSA) 


1.  During Working hours the Duty Tech will:

     (a) Stage vehicles in the VSA. Verify proper loading, tie-down straps, fire extinguisher(s), tarps, documentation and placards.

     (b) Inspect all vehicles, driver documentation and ammunition documents prior to staging. Documents will remain in the vehicle while staged.

     (c) Document and record the date, time, net explosive weight (N.E.W.), drivers name, Supported Unit Representative, vehicle number, and trailer number (if required) when staging or unstaging vehicles from the VSA. 

     (d) Stage the vehicle(s) in the VSA. If staging a vehicle and trailer, the inspected prime mover must remain attached to the trailer, i.e., tactical vehicle or tractor. 

NOTE

COMMERCIAL TRACTOR TRAILERS ARE EXEMPT FROM THIS REQUIREMENT. TRAILERS WILL BE STAGED AND THE PRIME MOVER (TRACTOR) WILL PARK NEAR SH50.


     (e) Enforce the supported unit chaser vehicle requirement. Do not allow supported units that do not provide a chaser vehicle access to the VSL.

     (f) Stage SRC 1/SRC 2 items in tthe CAT I FSU Duty Tech Magazine or on the RSI lot. If staged on the RSI lot, constant surveilance must be providedwhere constant surveilence must be provided.

2.  During non-Working hours the Duty Tech will:

     (a) Inspect vehicles arriving at the FASP to stage turn ins.

           (1) Inspect the drivers qualifications and medical certificates.

           (2) Inspect the vehicle and the load utilizing DD Form 626. 

           (3) Open and inspect loose/non-sealed cans to ensure the vehicle is safe to stage.   
           
           (4) Inspect turn-in documentation.  


CAUTION

DUE TO MATERIAL ACCOUNTABILITY AND EXPLOSIVE SAFETY CONCERNS, ANY UNIT THAT HAS NOT COMPLETED THE REQUIRED TURN-IN DOCUMENTS SHALL NOT STAGE IN THE VSLA. 
           
           (5) Document the date, time, drivers name, vehicle numbers, and unit representative in the logbook, including any discrepancies noted during the inspection. 

            (6) Stage the vehicle in the VSLA. All documentation, must remain inside the cab of the vehicle.

    
NOTE

UNITS THAT REFUSE TO LEAVE DOCUMENTATION WITH THE VEHICLE(S) WILL NOT STTAGE IN THE VSLA.

           (5) Provide security for SRC 1 and SRC 2 items as noted in paragraph 1(f) above.

           (6) Escort the supported unit out of the FASP and document the time the unit departed.

     b. Un-staging vehicles.  Ensure the supported unit provides a chaser vehicle.

           (1) Inspect the drivers qualifications and medical certificates. 

           (2)  Verify A-driver and armed guard requirements.

           (3) Escort unit representatives to the VSLA.

           (4) Verify the driver provided by the unit is the same driver listed on the vehicle paperwork. 

           (5) Un-stage the vehicle and escort the unit out of the FASP and document the time the unit departed.

     c. Safe Haven/Secure Hold. The Ammunition Supply Point Camp Lejuene is designated as a safe haven/secure hold facility for ammunition shipments whether or not the ASP is the final destination. Sensitive material/classified shipments are not authorized safe haven/secure hold at the CL ASP.  

           (1) Stage ammunition shipments in the VSL or RSI lot.

           (2) Staging requiements.

                 (a) Tractors will detach their trailers when staging in the VSL or RSI lot. Trailers containing  SRC-1 and SRC-2 items require constant surveilance.

                 (b) Dromedaries. Dromedaries are freight boxes carried on, and securely fastened to the chassis of the tractor. (a truck that cannot detach the ammunition load from the tractor/box truck/cargo van). Stage ammunition shipments received by dromedary in the VSL or RSI lot as above, however, a guard must be posted to provide constant surveilance, regardless of the type of ammunition contained in the shipment. In this instance, drivers/a-drivers are authorized to remain with the vehicle provided they adhere to all ASP regulations.  

    
Figure 9 – Example of Dromedaries

3.  If the Duty Tech encounters a situation not covered in this SOP, questions should be directed to the Guard Officer/Chief or the OIC, AOIC, Operations Chief.



 







Entry Control Point

Entry Control Point (ECP) personnel are responsible for manning the FASP’s ingress/egress point, and controlling pedestrian/vehicular traffic. ECP personnel will:

1.  Search all personnel and vehicles, regardless of rank or status that enter/leave the FASP for prohibited items. 

2.  Ensure all visitors read and sign the Hazard Control Brief.

3.  Issue and retrieve ASP/visitor badges as required. Report lost badges to the Access Control Officer.

43.  Ensure thea  bravored flag is prominently displayed whenever personnel enter the wire to conduct ammunition  operations, including after-hours/Duty Tech operations.

5.  Provide security for ammunition or ammunition vehicles as required.

6.  Restrict unescorted acess in accordance with the current access roster.





















MPPEH/MDAS/MDEH

Material Potentially Presenting an Explosive Hazard (MPPEH), Materia Documented As Safe (MDAS), and Material Documented as an Explosive Hazard (MDEH) operations include identification, recovery, collection, inspection, determination of the material’s explosive safety status, marking, storage, including segregtating by the explosive safety status; security; demilitarization; the accountability, when appropriate and the transfer or release, including sale. 

MPPEH and MDAS will not be processed at the FASP. MDAS will be processed at the ASP.

1.  MPPEH is material that potentially contains explosives or munitions, or potentially contains a high enough concentration of explosives the the material presents an explosive hazard.

2. MDAS is Material Documented as Safe. MDAS is MPPEH that has been assessed and documented as not presenting an explosive hazard and for which a chain of custody has been established and maintained. This material is no longer considered to be MPPEH.

3.  MDEH is material that connot be documented as MDAS, that has been assessed and documented as to the maximum explosive hazards the material is know, or susped to present, and for which the chain of custody has been established and maintained. This material is no longer considered to be MPPEH.

4.  All  previous markings on empty containers to be released from Marine Corps control to the DLA for disposition must be removed or obliterated.


NOTE

DO NOT OBLITERATE MARKINGS ON POWDER/TANK CANISTERS THAT WILL BE RETURNED TO DEPOT FOR REUSE.


5.  Do not comingle MPPEH/MDEH with MDAS. If MPPEH arrives at the ASP, Supported Unit and ASP personnel will immediately inspect and document and classify the material. If certifed as MDAS, store in the MDAS lot. If determined MDEH, contact the OIC/AOIC/Operations Chief for further instructions.

6.  Two people shall conduct a 100% visual inspection of the material.

7.  Keep MDAS protected from the elemenets/precipitation, covered with tarps, and secured. 

8.  Segregate, store, and transfer the material in accordance with MCO 8020.10_ and the                  DoDI 4160.28.

9.  Ensure all ammunition containers are serviceable. Do not purposely destroy or alter containers in order to render the container unserviceable in an effort to circumvent the MPPEH/MDAS process.
Waste Military Munitions (WMM)

1.  Consider munitions as WMM under the following circumstances:

     a. Unused military munition discovered on a range or in a training area.

     b. Abandoned, burned, detonated, incinerated ammunition, or treated prior to disposal.

     c. The munition is removed from storage in a military magazine for the purpose of being disposed of, burned, incinerated, or treated prior to disposal.

     d. The Designated Disposition Authority (DDA) has declared the munition a solid waste.

2.  The designation of an item as WMM does not exempt the item from the requirements of proper storage; however, it does place additional storage requirements on the item.

     a. Store WMM may only be stored in Conditionally Exempt (CE), Department of Defense Explosive Safety Board (DDESB) site approved magazines. The two CE magazines authorized for the ASP are SFD-10 (Mag 13) and SHE12 (Mag 68).

     b. WMM and non-waste munitions may be stored in the same magazine if separated by a means of a pink Magazine Data Card marked “WASTE MILITARY MUNITIONS” in combination with boundary markings such as ropes or barriers, and the WMM is clearly marked.

     c. Maintain WMM stored under CE for a minimum of 3 years from the last day WMM was stored, including:

         (1) The type of WMM stored by NSN, Lot Number, and DODIC.

         (2) The quantity of each WMM stored.

         (3) The date the munitions were identified as waste (by type).

         (4) The last storage date for each WMM by type.

         (5) The storage location or locations used to store WMM.

         (6) The disposition (demilitarized, destroyed, shipped) and date of action by type of WMM.

         (7) Magazine Inspections and inventories of WMM.




Military Munitions Rule (MMR)

1.  The OIC of the ASP will ensure ASP personnel are in full compliance with the MMR, applicable references, and the SOP. 

     a. Formally request an investigation on those items reclassified to an unserviceable condition due to misuse by the organization returning items to the ASP. 

     b. Request disposition instructions from the USMC DDA as necessary. 

     e. Designate in writing, CE magazines authorized to store WMM.

2.  The Records Supervisor will: 

     a. Request disposition to the DDA at dda@mcsc.usmc.mil when it is determined the munitions are excess or unusable at the local level. Requests will contain:

         (1) DODIC

         (2) Quantity

         (3) Ammunition Condition Code

         (4) The Notice of Ammunition Reclassification (NAR) if applicable, or reason for the local Condition Code Change.

         (5) The potential local use of the ammunition by 2311 personnel, combat engineers, or EOD personnel in Emergency Destruct (ED), or Captured Enemy Ammunition (CEA) training. . If the ammunition support activity’s request for munitions disposition instructions contains a request to conduct ED or CEA training, the request will state the approximate date of the training and the number of personnel to be trained. 

         (6) Additional information pertinent to the request.

         (7) Local Point of Contact (POC)

     b. The DDA will respond within 60 days. The Disposition Instructions may include any of the following actions:

         (1) Ship to a Designated Depot. 

         (2) Authorization to conduct ED or CEA training. 

         (3) Manage as Waste Military Munitions. 

         (4) Appropriate Change of Condition Code.

      























   (5) Coordinating Instructions for external organizations if required.

3.  EOD Response. The MMR exempts explosives or munitions emergency response specialists (EOD) from compliance with Resource Conservation and Recovery Act (RCRAs) generator, transporter, and permitting requirements during immediate responses to explosives or munitions emergencies. For situations requiring an emergency response, notify EOD and the ESO. They will determine the type of response required:

     a. Immediate Response (Level I). Turn over the ammunition to EOD with proper documentation for detonation in the performance of “render-safe” procedures.

     b. Imminent and Substantial Endangerment Response (Level II). Contact Marine Corps Base (MCB) Environmental Management Division (EMD) to determine is a temporary emergency permit is required from the Environmental Protection Agency (EPA) or applicable State Agency.

     c. No response. Evaluate the item for return to the active inventory, handled through the DDA process, or through EMD for disposal if applicable.






















Emergency Response Procedures

 Follow the instructions outlined in the Local Fire Bill for fires in the FASP. 

1.  Evacuating FASP Main (TLZ Dodo).  If the danger of an explosion in the FASP exists, all personnel will evacuate to a safe distance.  The safe distance for an unknown quantity of 1.1 is 4,000 feet.

    a.  FASP personnel will evacuate to Grid: 18S TD 8757 3128.  These coordinates represent a clearing on Dodo Rd. between TLZ Dodo and TLZ Dove.

    b.  Personnel within the LSA will evacuate to Grid: 18S TD 89024 29660  IVO GP21



 
FASP Main (TLZ Dodo) Evacuation Map 

2.  Field Ammunition Supply Point 1 (TLZ Dove). If the danger of an explosion in FASP1 exists, all personnel will evacuate to a safe distance.  The safe distance for an unknown quantity of 1.1 is 4,000 feet.

    a.  FASP personnel will evacuate to Grid: 18S TD 8542 3184.  These coordinates represent a clearing on Moore Rd near TLZ Plover.

    b.  Personnel within the LSA will evacuate to Grid: 18S TD 8757 3128.  These coordinates represent a clearing on Dodo Rd. between TLZ Dodo and TLZ Dove.



Field Ammunition Supply Point 1 (TLZ Dove) Evacuation Map 

3.  Field Ammunition Supply Point 2 (TLZ Osprey). If the danger of an explosion in FASP2 exists, all personnel will evacuate to a safe distance.  The safe distance for an unknown quantity of 1.1 is 4,000 feet.

    a.  FASP personnel will evacuate to Grid: 18S TD 8739 2852.  These coordinates are the corner of Highway 172 and Mile Hammock Bay Rd.

    b.  Personnel within the LSA will evacuate to Grid: 18S TD 9057 3005.  These coordinates are the corner of Highway 172 and Onslow Beach Rd.

[image: ]

Field Ammunition Supply Point 2 (TLZ Osprey) Evacuation Map 


4.  Injured personnel. All injuries to personnel will be reported via 911 for evaluation or evacuation.

5.   In the event of an evacuation, the OIC, AOIC, or the Operations Chief must notify the fire department at 911 or 451-3004/3005 then take the following actions:

       a.  For FASP Main (TLZ Dodo) Evacuation. No road blocks are required.

        b.  For FASP 1 (TLZ Dove) Evacuation. Notify PMO via 911 or 911 radio channel and have them block traffic towards at the following locations
             (1) Marines Rd west towards Sneads Ferry Road at Dodo Spur Rd

             (2) Marines Road east towards Main Side at Plexiglass Rd. 

       c.  For FASP 2 (TLZ Osprey) Evacuation. Notify PMO via 911 or 911 radio channel and have them block traffic towards at the following locations
             (1) Highway 172 west towards Sneads Ferry Road at Onslow Beach Rd

             (2) Highway 172 east towards Main Side at Mile Hammock Bay Rd. 



























































Hazards of Electromagnetic Radiation to Ordnance (HERO)

The HERO program is concerned with the prevention of accidental ignition of Electro-Explosive Devices (EED) in ordnance due to Radio Frequency (RF) electromagnetic fields. Explosives are most susceptible to RF energy during assembly, disassembly, handling, loading and unloading. There are three types of HERO categories:

1.  HERO Unsafe Ordnance. This hazard applies to any ordnance items or systems when it’s normal wiring is physically exposed during assembly, disassembly, or while conducting electrical tests that require additional electrical connections to the item.

2.  HERO Susceptible Ordnance System. Any ordnance system containing EED’s that suffers adverse effects from RF energy as proved by testing, to a degree that compromises the safety and/or reliability of the system.

3.  HERO Safe Ordnance. Any ordnance item sufficiently shielded or otherwise protected so that all EED’s contained are immune to adverse effects when deployed in expected environments.

4.  HERO Requirements for radios, cell phones, or other electronic devices. Portable cell phones, hand held radios, fitbits, tablets, PDA’s, or other electronic signaling/radio transmitting devices must be authorized to operate under local HERO procedures. These items will have an attached HERO sticker showing the separation distance required from ordnance items.


WARNING

PRIOR TO CONDUCTING OPERATIONS, PERSONNEL MUST DETERMINE WHETHER AMMUNITION ITEMS ARE HERO UNSAFE OR SUSCEPTABLE AND TAKE APPROPRIATE SAFETY PRECAUTIONS.


Figure 128 -  HERO sticker

Occupational Hazardous Materials (HAZMAT)

Marines conducting ammunition operations may encounter hazardous materials. 

1.  These materials include:
 
     a. Paints and Spray Paints.

     b. Oils and Hydraulic fluid.

     c. Greases.

     d. Solvents.

     e. Gasoline and Diesel Fuel.

2.  Adhere to the Safety Data Sheets (SDS) or Material Safety Data Sheets (MSDS) when utilizing any of these items. Operations personnel are available to provide SDS/MSDS upon request.



Figure 139 - Material Safety Data Sheet (Paints)

Pneumatic Nail Guns

The use of Pneumatic Nailers (PN) for prefabricated dunnage construction is authorized under the following conditions:

1.  All operators must be trained annually in accordance with ANSI SNT-101-2002 and the instructions provided by the manufacturer for the operation and maintenance of the PN.

2.  The PN must be equipped with a safety device, which prevents “rapid fire touch tip operation”.

3.  The PN must be equipped with a toenailing adapter, which prevents the tip from slipping during operation.

4.  Nails shall never be driven in the direction of an explosive load.

5.  PNs may be used for prefabricating dunnage outside of conveyances.

6.  Use only nails that conform to the corresponding MIL-STD (1320, 1325, etc.).

 

























Diagrams 
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10 – 1: Field Ammunition Supply Point (FASP Main) Diagram (TLZ Dodo)

10 – 2: Field Ammunition Supply Point 1 (FASP 1) Diagram (TLZ Dove)

[image: ]
10 – 3: Field Ammunition Supply Point 2 (FASP 2) Diagram (TLZ Osprey)


1.  Each building (magazine) is equipped with a fire extinguisher. 

2.  Breathing apparatus’ are present at all magazine locations requiring them.

3.  First Aid kits are located at SH50, SH49, and SHE14. 

4.  Diagram Legend:
  
     a. Yellow circle = Water Barrel.

     b. Red triangle = Muster Point.

     c. Blue hexagon = Equipment Box.

     d. White circle = Conditionally Exempt Magazine.

     e. Green = non-explosive area.
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CHANGE!!!
Figure 14 - Ammunition Supply Point Diagram
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CHANGE!!!!
Figure 15 - Packaging/Company Area Diagram

Safety Equipment Lists

1.  General PPE requirements.

     (a) Safety Helmet/hardhat (worn when inside a magazine).Section radio.

     (b) Steel-toe-boots.ection radio.

     (c) Steel-toe boots.

2.  Additional PPE for banding operations.

     (a) Eye protection or face shield.

     (b) Gloves.

3.  Additional PPE for White Phosphorus operations.

     (a) Heavy leather or gauntlet-type rubber gloves.

     (b) Ankle-length rubber aprons for all personnel working in the magazineFSU.

     (c) Proper eye protection such as chemical goggles, face shield, or a combination of both.

     (e) Sodium bicarbonate.  5/6 cup mixed with one gallon of water for neutralization of phosphoric acid.

     (f) One gallon of water to mix sodium bicarbonate solution.

     (g) One set of band cutters to facilitate the removal of individual leakers from pallets for water immersion.

     (h) 5 gallon bucket.

     (i) Two sponges.

4.  PPE for MHE operations

     (a) One hand held radio.

     (b) Safety Helmet/Hardhat (worn at all times). 

5.  PPE for PN operations.

     (a) Eye protection/face shield.

     (b) Gloves.

     (c) Safety Helmet/hardhat.

6.  Facilities Maintenance PPE. Depending on the type of maintenance being conducted, any or all of the following may apply:

     (a) Helmet.

     (b) Water Source.

     (c) Hand held radio.

     (d) Steel-toe boots.

     (e) Eye protection/face shield.

     (f) Gloves.

     

 

     
















Appendix A
(Acronyms) 

AA&E		Arms Ammunition and Explosives
ABOH		After Balance on Hand
ACC		Ammunition Condition Code
AIN		Ammunition Information Notice
AMAR		Ammunition Management Accountability Review
AOIC		Assistant Officer in Charge
ASP		Ammunition Supply Point
BBOH		Before Balance On Hand
BOH		Balance On Hand
CAT		Category 
CEA		Captured Enemy Ammunition
CL ASP		Camp Lejeune Ammunition Supply Point
DDA		Designated Disposition Authority
DDESB		Department of Defense Explosive Safety Board
DIC		Document Identification Code
DMO		Distribution Management Office
DODIC		Department of Defense Identification Code
E-581		Electronic 581 form. Using Unit TAMIS request form
ECP		Entry Control Point
ED		Emergency Destruct
EED		Electro-Explosives Devices
EMD		Environmental Management DivisionFASP		Field Ammunition Supply Point
GBL		Government Bill of Lading
HERO		Hazards of Electromagnetic Radiation to Ordnance
IAC		Inventory Accuracy Control
IAW		In Accordance With
IDS		Intrusion Detection System
LAT/LONG	Latitude / Longitude
LOCAT		Location Survey
MCO		Marine Corps Order
MDAS		Material Documented As Safe
MDEH		Material Documented as an Explosive Hazard
MHE		Material Handling Equipment
MLSR		Missing Lost Stolen Recovered
MMR		Military Munitions Rule
MPPEH		Material Potentially Presenting an Explosive Hazard
MSDS		Material Safety Data Sheet
MWO		Material Work Order
N.E.W.		Net Explosive Weight
NOMEN	Nomenclature
NSN		National Stock Number
OHF		Over Head Fire
OIC		Officer In Charge
OIS-R		Ordnance Information System-Retail
PCP		Pentachlorophenol
PES		Potential Explosion Site
PICP		Physical Inventory Control Program
PMO		Provost Marshal Office
POC		Point Of Contact
POP		Performance Oriented Packaging (marking)
POV		Privately Owned Vehicle
PPE		Personal Protective Equipment
PSN		Proper Shipping Name
QA		Quality Assurance
RCRA		Resource Conservation and Recovery Act
RDD		Required Delivery Date
RF		Radio Frequency
RSI		Receipts Segregations and Issues
SDS		Safety Data Sheet
SOP		Standard Operating Procedure
SRC		Security Risk Category
TAMIS		Total Ammunition Management Information System
TL		Team Leader
TLZ		Tactical Landing Zone
TM		Team Member
UIC		Unit Identification Code
UN		United Nations
VSL		Vehicle Staging Lot
WMM		Waste Military Munitions
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                     (Hazard Control Brief)

            UNITED STATES MARINE CORPS
               AMMUNITION SUPPLY POINT
AMMUNITION COMPANY
 PSC BOX 20128
CAMP LEJEUNE NORTH CAROLINA 28542-0128

IN REPLY REFER TO
8020	
ASP
20 Nov 18


From:  Access Control Officer, Field Ammunition Supply Point	
To:    All Visitors

Subj:  FIELD AMMUNITION SUPPLY POINT HAZARD CONTROL BRIEF

Ref:   (a) NAVSEA OP 5, Vol 1

1.  The purpose of this brief is to provide necessary information to visitors, both military and civilian, who will be in close proximity to ammunition and explosives. In order to protect the lives and safety of all personnel, all hazard warnings issued in this brief must be obeyed.

2.  Before entering the ASP, all personnel will surrender a form of identification. Each person will be assigned a badge that must be worn visibly, above the waist at all times. All personnel and vehicles will be searched by security forces prior to entering and when departing the FASP. 

3.  The following is a list of prohibited items that are not authorized inside the FASP:

    a. Food.

    b. Matches, cigarette lighters, or other flame producing items (unless specifically approved for the contracted work to be performed).

    c. Cellphones, PDA’s, laptops, cameras, tablets, fit bits, smart watches, or any other electronic device (unless specifically authorized by the OIC).

    d. E-Cigarettes, Cigarettes, cigars, pipes.

4.  Only approved hand held FASP radios may be used in the FASP. Vehicle mounted radios (emergency or tactical) and citizen band radios must be in the “off” position and may not be used in the FASP. If the use of hand-held devices is required to complete work, the OIC or Operations Chief will determine whether the device will be authorized.

5.  Personnel must be escorted at all times and may not enter any area except those authorized by FASP escorts. Under no circumstance will personnel enter magazinesFSU’s or vehicles containing ammunition or explosives unless escorted. Should any questionable item beis found during the work process, FASP supervisory personnel must be notified immediately.

6.  The Ammunition Technician, Non-Commissioned Officers are the subject matter experts for operations conducted within the FASP. If there are conflicts/disagreements, address your concerns to the Operations Chief. If it is determined, that you are being uncooperative or acting in an unsafe manner, the process will stop, and you will be escorted from the FASP. The OIC be notified and appropriate action will be taken.



7.  All vehicles must be in serviceable condition and not present a hazard to personnel, ammunition, or equipment.

8.  Ammunition Operations take precedence over all other activities. If an ammunition operation is being conducted, in your work area, the non-ammunition related operation will cease until the ammunition operation is complete.

9.  Only those personnel who are Qualified and Certified to perform ammunition operations may handle ammunition and explosives.

10. Anyone may report an unsafe condition. If you identify a hazard, contact ASP personnel and report it immediately.

11. Be aware of your surroundings and the activities around you at all times while working in areas involving ammunition and explosives.

12. The maximum speed limit in the ASP is walking speed.15 MPH. Visitors and Supported Units Contractors who violate the speed limit may lose the right to bring vehicles inside the FASP.

13. Repairing vehicles, including jump-starting is strictly prohibited. It is the responsibility of the supported unit contractor to ensure vehicles are in good working order, and if repairs are required, it is the responsibility of the supported unit contractor to have the vehicle towed from the FASP before repairs are conducted.

14. Roads must not be blocked by personnel or vehicles. Explosive laden vehicles and Material Handling Equipment have the right of way at all times.

15. If the Fire Alarm is given Siren is activated whether due to a fire or a fire drill, all work will cease, magazines will be closed and all personnel must evacuate the FASP. Remain calm and follow the instructions of assigned escort personnel.

16. All work in the ASP will cease if there is a threat of a thunderstorm within 10 miles of the FASP and personnel will quickly move to designated shelter areas. Magazine doors will be secures and all personnel will quickly move to shelter at SH50. All ammunition-laden vehicles will move to SH49.

17. Safety is the primary consideration during FASP operations. Ammunition, explosives, heavy equipment, and carelessness are deadly combinations. Never allow yourself to become complacent while working around ammunition and explosives.

18. If you have any questions concerning this brief, please direct them to the Access Control Officer, or the OOIC or the Operations Chief.at (910) 451-4722/4721.



                                       (FASP OIC SIGNATURE)R. M. NYMAN




  DATE     RANK        PRINT NAME             SIGNATURE          UNIT/COMPANY   

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Appendix C
(documents)
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Example: DD Form 1348-1a Issue Document
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Example: Completed 1348-1a Issue Document
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Example: Blank 1348-1 Turn-in Document
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Example: Completed 1348-1 Turn-in Document
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Example: CLNC/ASP-2311MAGINV-COUNT (Mag Inventory Sheet)
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Example: Serialized Inventory Sheet
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Example: DD Form 626 (page 1)
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Example: DD Form 626 (page 2)
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Example: DD Form 626 (page 3)
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Example: Supported Unit E-581 
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Example: NAVMC 11865 (DISREP)

The Unit provides a list of all DODICS, Qty’s and indicates which compartment the ammunition will be loaded. The following configurations are authorized:

NOTE: YELLOW DIAMONDS INDICATE PLACARD REQUIRE