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1.  Per the reference, you are hereby appointed as the unit A&E AVO.

2.  You are responsible for the verification and validation of Class V(W) issue, receipt, and expenditure documentation.

3.  Your duties are as follows:

    a.  Ensure the ammunition technician submits the completed NAVMC 11381 and a legible copy of issue and receipt documents to the command within seven working days after the completion of the range or exercise. Ammunition drawn from the local supporting ammunition storage activity must be returned using the original document number and a Suffix Code.

    b.  Audit and certify NAVMC 11381s within seven days after completion of the range or exercise to ensure all unused A&E has been returned to the supporting ammunition storage activity.  

    c.  Ensure NAVMC 11381s are maintained by Fiscal Year (FY) and retained for 10 years (three years active and seven years archived) after the closing date of the expenditure.

    d.  Conduct quarterly audits of the command’s Class V(W) management to ensure all expenditures of Class V(W) have been documented on the NAVMC 11381 and key supporting documentation is being retained.

4.  This appointment supersedes all previous appointments and you will remain the A&E AVO until a complete turnover is conducted with your successor and properly relieved.
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