FOR QUESTIONS OR ASSISTANCE PLEASE CONTACT  ANY ONE OF THE FOLLOWING:

SFC Arnold

434-292-2468              QASAS   Samuel Sanders   434-292-8532
Mr. Drake

434-292-2436     Email address:  howard.drake@us.army.mil
SSG Parrish

434-292-8319              FAX NUMBER FOR EVERYONE      434-292-2061
SFC Coleman
434-292-2508              
3.6 TURN-IN PROCEDURES

a. Commanders are responsible for returning all unused ammunition, packing materials, and components.  They will furnish personnel for unloading vehicles and processing the turn-in.  Unit personnel will perform any necessary corrective action prior to being released.

b. At the time the unit makes their ammunition draw, they will schedule a live ammunition turn-in and a residue turn-in.  These times and dates will be placed in the remark block of the draw DA Form 581.  The day before the turn-in the unit representative will contact the ASP and verify the turn-in appointment.  If appointments are not verified one-day prior, the ASP will cancel them.

c. Units will prepare separate turn-in documents (DA Form 581) for serviceable, unserviceable ammunition, and packing material/fired components for each DA Form 581 issue.  DA Form 581 will be IAW DA Pam 710-2-1 and this regulation (Figures 3-3 to 3-5).  Block 29 will reference the document number of the issue.  A separate document number will be used for each turn-in document.  Only one issue document number will be entered in block 29 of any turn-in DA Form 581.  Only items and lots initially issued will be turned in on the document.  DA Form 581.  Only items and lots initially issued will be turned in on the document.  DA Form 581 for turn-ins will be submitted to the ASP at least one full workday before the turn-in is made.

d. Serviceable ammunition, which has been unpacked, will be replaced in its original containers prior to turn-in.  An SFC or above will inspect the live ammunition when it is repacked and sign a certificate stating that the unit’s designation clearly printed on the certificate.  Extreme care will be exercised to ensure lot numbers appearing on the ammunition items is the same as those appearing on both the inner and outer containers.  All repackaging of ammunition will be completed prior to returning it to the ASP.  The ammunition certificate will be placed in each container.

e. Ammunition, which becomes unserviceable, such as lost lot identity or missing components, through fault or negligence of a unit, will require a Certificate-Lost or Damaged Class 5 Ammunition items, DA Form 5811-R to be completed.  A report of survey may also be required based on the recommendations of the first Lieutenant Colonel in the chain of command.

f. Organizations will perform a 100 percent inspection of all packing material and fired components to ensure that no live or misfired rounds, explosives, live primers, trash, or other extraneous material are contained in the turn-in material.  All expended cartridge cases will be separated by type: i.e.22 cal, 38 cal. 45 cal, 5.56 mm, 50 cal, 20 mm, 40 mm, and 105 mm, etc.  Blank brass will be separated from ball brass.  Links will be separated from fired cartridge cases.  A SFC or above will inspect the residue for live ammunition and sign the certificate statement in block 28 of DA Form 581 (Figure 3-5).

g. In addition to the unit’s inspection and prior to turn-in, ammunition ASP personnel prior to acceptance will inspect packing material and components.  If residue is found to contain live ammunition, the unit will be sent back to the field to segregate/sort the residue.

h. Extraneous material, strapping, wrapping paper, cardboard cartons and trash will be disposed of as trash.

i. Units reporting for turn-ins with insufficient personnel/transportation will be rescheduled when sufficient personnel or transportation is available.

j. Discrepancies between the DA Form 581 and DA Form 3151-R, for the turn-in, will be resolved immediately.  Another munitions handler and the unit representative will perform a second count.

3.7. RECONCILIATION PROCEDURES.

a. Positive reconciliation of all ammunition issued for immediate expenditure will be accomplished within five days after firing or prior to departure from Fort Pickett. If reconciliation is not accomplished, no further issues will be made to the unit and command notification will be initiated.

b. All units must reconcile their ammunition accounts with the fort Pickett Ammunition Supply Point.  Accounts will be reconciled IAW DA Pam 710-2-1, except where noted in this regulation.

c. Unit accounts may be reconciled in several ways:

(1) Return of all ammunition drawn.

(2) Return of a combination of live ammunition and residue components.

(3) Completion of DA Form 5811-R (Certificate-Lost or Damaged Class 1 Ammunition Items) signed by the first Lieutenant Colonel in the chain of command.

(4) Completion of DA Form 5692-R (Ammunition Consumption Certificate) signed by the Range Safety Officer.

(5) Company commander’s statement in the remark block of the residue turn-in DA Form 581 for items indicated in this regulation.

b. Customer units will be required to reconcile their accounts in the following  manner:

(1) DODIC’s identified in Table L-1 of DA Pam 710-2-1 as reconcilable (indicated by R, T or S in the reconciliation column) must have all residue components, less live ammunition turned in or have a completed DA Form 5811-R, signed by the first Lieutenant Colonel in the chain of command.

(2) All items identified, as returnable to depots must be 100 percent reconciled.  This means the sum of the residue items and live ammunition turned in must equal the quantity of residue components included in the live issue.

(3)  All brass for ball ammunition must be reconciled at a rate of 95 percent.  If 95 percent of the brass is not returned, less the live ammunition turned-in, the unit must submit a properly completed 5811-R before their account is cleared (Figure 3-6).

(4) All brass for blank ammunition must be reconciled at a rate of 60 percent.  If at least 60 percent of the expended blank brass is not returned, the company commander may sign a statement in the remark block of the residue turn-in DA Form 581 stating the reason why the brass could not be recovered.  The commander may submit a memorandum referencing the draw document number and stating why the brass could not be recovered.

(5) Items identified with a “T” in Table J-1 of DA Pam 710-2-1, must also have a DA Form 5692-R (Ammunition Consumption Certificate) completed and signed by the Range Safety Officer and submitted to the ASP to clear their account.

(6) All items not covered by the above instructions will be reconciled by the commander’s statement in the remark block of the residue turn-in document stating the reason for failure to recover the item.  The company commander must sign this statement.

    e.  An attempt has been made to authorize justification of loss at the lowest level.  The driving factors have been Army regulations, the sensitivity of the ammunition, the ability to recycle the residue and keeping the ranges and training areas clear of discarded ammunition residue components and packing material.

