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                    13 Oct 09
From:  Ammunition and Explosives (A&E) Audit and Verification Officer
To:    Commanding Officer, UNIT
Subj:  QUARTERLY AUDIT AND VERIFICATION 
Ref:   (a) MCO 5530.14A

  (b) MCO P4400.150E
1.  Per the reference (b), a complete audit of the Unit’s custody and documentation for issue, receipt, expenditure, and turn-in of unexpended assets was conducted on XX October 2009 by the A&E Audit and Verification Officer.

2.  The results of the inventory showed the following:

    a.  XXXXXXXXXXXXXXXXXXXXXXX.
    b.  XXXXXXXXXXXXXXXXXXXXXXX.
3.  All listed discrepancies will be followed-up to ensure their speedy corrections. 

4.  The point of contact concerning this inventory is 

Rank LastName, at XXX-XXXX.
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