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UNITED STATES MARINE CORPS

UNIT LETTER HEADER
                                                       IN REPLY REFER TO:           
                                                       4400                                                       

                                                       S-4/Ammo                                                         

                                                                  1 Jan 12

From:  Commanding Officer, UNIT
To: 
  First Lieutenant Walker, Michael C., 0000/1111 USMC
Subj:  ASSIGNMENT AS RESPONSIBLE OFFICER/ARMS, AMMUNITION, AND               EXPLOSIVES (AA&E) OFFICER      

ref:  (a) MCO P4400.150E
1.  Per reference, you are hereby appointed as the Responsible Officer/Arms, Ammunition, and Explosives (AA&E) Officer.
2.  You will conduct a complete review of the account assigned within 30 days of this appointment.

3.  You will complete a wall-to-wall inventory within 30 days of this appointment.

4.  You will report any discrepancies immediately during the review/inventory to the appointing officer.

5.  You will maintain close liaison with the area security officer.

6.  You will assist the area security officer, Provost Marshall Office (PMO), Naval Criminal Investigation Service (NCIS) agents, auditors, and other assigned personnel in investigating AA&E losses.

7.  You will monitor performance and the reporting of all AA&E inventories, as well as related MLSR reports.

8.  You will ensure RSO’s comply with those duties/procedures outlined in paragraph 7002.7 of reference (a).
10.  You will remain the Responsible Officer/AA&E Officer until properly relieved and after a complete turnover.







A. B. CHARLIE
Subj:  ASSIGNMENT AS RESPONSIBLE OFFICER/ARMS, AMMUNITION, AND 

  EXPLOSIVES (AA&E) OFFICER



S-4/ORD

                16 NOV 05

FIRST ENDORSEMENT

From:  First Lieutenant Walker, Michael C., XXX XX 4567
To:    Commanding Officer, UNIT
1.  I certify I have read and understand the references.

2.  I have assumed the duties as the AA&E officer for UNIT.
       M. C. WALKER







