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APPENDIX F 

ROUTING INSTRUCTIONS FOR GOVERNMENT AMMUNITION VEHICLES 

1. Hazardous materials are defined as "a substance or material, 
including a hazardous substance, which has been determined by the 
Secretary of Transportation to be capable of posing unbreakable 
risk to health, safety, or property when transported in commerce, 
and which has been so designated." 

2. Ammunition and explosives are hazardous materials and require 
special care in handling and transportation. 

3. Ammunition and explosives transported to or from the Camp 
Lejeune ASP will be transported via the following routes. 
Deviation to established routes shall not be made except, in case 
of emergency, as outlined in page 4-21, paragraph 4-11 of 
reference (ah) . 

a. Ammunition and explosives being transported to ranges at 
Marine Corps Air Station New River, Camp Geiger, Verona Loop, 
Greater Sandy Run or the Rifle Range area (i.e., B, K, Land M 
ranges) will be transported via the Sneads Ferry Gate. 

b. Ammunition and explosives being transported for "R" 
ranges will be transported via Sneads Ferry, Piney Green Road, 
and NC Highway 172. 

c. Ammunition and explosives being transported to "F" and 
"Q" ranges, where the firing point must be entered from NC 
Highways 172 and 24, will use the Triangle Outpost Gate at the 
intersection of Lyman Road and NC Highway 172. 

d. Ammunition and explosives will not be transported on 
McHugh Boulevard past Gonzalez Road or past the intersection of 
Holcomb Boulevard and Sneads Ferry Road entering the Hadnot Point 
Area (Main Side) . Small arms ammunition and saluting rounds are 
the only exceptions. 

e. Ammunition and explosives will not be transported into 
any housing, troop billeting, administrative or 
industrial/maintenance areas, for any reason, except for 
security/reactionary force requirements. 

f. Ammunition and explosives will not be transported into 
any housing, troop billeting, administrative or 
industrial/maintenance areas at Camp Johnson. The only exception 
is transportation of ammunition via Harlem Drive to unit armories 
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per Chapter 3, paragraph 4 of this Order. Only small arms 
ammunition may be used on the A-I range. Pyrotechnics and blanks 
may be used in the tactical training areas and tactical landing 
zones provided approval is granted by Range Control on the 
Training Area Request Form {TAR) . 

g. Primary traffic routes for intrabase movement of 
ammunition and explosives are Marine Road, Sneads Ferry Road, 
Lyman Road, and NC Highway 172 on base. 

4. Units transporting ammunition or explosives to other 
installations {e.g., Fort Bragg or Fort Pickett) will request 
traffic routing instructions from Logistics Movement Coordination 
Center {LMCC) for each move. 

5. The maximum speed 
explosives is 45 MPH. 
posted. 

limit for transporting ammunition and 
Lower speed limits will be observed as 

6. Combat loading of artillery vehicles is authorized, with the 
following provisions: 

a. Vehicles transporting artillery ammunition and gun crews 
are restricted to live-fire training areas only. 

b. Vehicles with combat loaded ammunition and gun crews are 
prohibited from travel on the following roads aboard Camp 
Lejeune: Lyman Road, Highway 172 from Onslow Beach to Sneads 
Ferry Gate; Marine Road, and "any other part of Sneads Ferry 
Road." 

c. The area between the Triangle Outpost Gate and Onslow 
Beach may be used to transport combat loaded vehicles when that 
portion of Highway 172 is blocked from normal through-traffic. 

d. Where applicable, ammunition must be transported in 
original containers. Special attention must be given to securing 
separate loading projectiles and propelling charges. 

e. Prior to leaving a live fire area, all vehicles 
transporting ammunition and explosives must meet all DOT, Marine 
Corps, and base regulations with regards to compatibility. 
Personnel shall not ride with ammunition or explosives. 
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APPENDIX G 

EMERGENCY INSTRUCTIONS FOR MOTOR VEHICLE DRIVERS AND INITIAL 
RE PONS ES 

(DD FORM 836) 

HAZMAT II HAZMAT II HAZMAT II HAZMAT II HAZMAT II HAZMAT 
DANGEROUS GOODS SHIPPING PAPER/DECLARATION AND EMERGENCY RESPONSE INFORMATION 

FOR HAZARDOUS MATERIALS TRANSPORTED BY GOVERNMENT VEHICLES 

1.e. NOMENCLATURE: d. CONTAINER SEAL NO,: 
b, MODEL NO.: e. SERIAL NO.: 
o. BUMPER NO.: f, TCN NUMBER: 

2, SHIPPER NAME/ADDRESS/TELEPHONE NOJDATE OF PREPARATION 3. PAGE --
OF 

PAGES 
4. CARGO (To b1;1 wmpleted by lhe um1 Qf !Shipper Tron sport a/ion Office (TO)) 

"""" 
PROPER SHIPPING NAME HAZARO 

SUS.SIOIARY PACKING PACKAGES TOTAL NET TOTAL AMMO {lnclvde RO, Technk;aJ Nsmss, Mdillorntl CLASS/ GROUP 
NUMBER lnfwmalion p11r 49 CF Rf n. 203, 11$ wqulrorJ.J DIVISION .......... (PG) NUMBER KIND QUANTITY (NEW} •. b, " d. •. f. •· "· I. 

5, CONSIGNEE NAME 

8, REMARKS 

7.a. COPY OF EMERGENCY RESPONSE GUIDE NUMBER(S) 

b. EMERGENCY NOTIFICATION. In a!I cases of accident, ~reakdown or fire, promptly call emergency assistance teiephone 
number{s) lo Item 7c below and then shipper and/or consignee In Item 2 above, In that order. 

c. 24-HOUR EMERGENCY ASSISTANCE TELEPHONE NUMBERS: 

DOD DOD HAZ CLASS 1 CHEMICAUBIOLOGJCAL SECURE HOLDING: DOD RADIOACTIVE 
NON·EXPLOSIVE (EXPLOSIVES) ONLY: WARFARE MATERIAL Non-AA&E: 1-800-524-0331 MATERIALS: 

HAZMAT: (703) 697·0218 DUTY HOURS: AA&E: 1-800-826...0794 ARMY: (703) 697-0218 
1 ·800·851 ·8061 or 0219 DSN 684-3044, 584-7211, OIL AND CHEMICAL SPILLS: \COLLECT} 

(COLLECT) 584·6455, NATIONAL RESPONSE USAF: 202) 767-4011 
AT SEA: COLLECT: OR Comm. ~410A 436-3044, CENTER(NRC)AND 

(COLLECT) 
(410 43 ·7211, USN/MC: Use 24·hour 

1-804-279-3131 DSN 227-0218 (410) 436·6455 TERRORIST HOTLINE: emergeflcy respofl.Se phOf'le 
{WATCH OFFICER) AFTER DUTY HOURS: 1·800·424·8802 number provided by USN/MC 

DSN 584-2148, AT SEA: achVity lniliaUns t.hlpmenl. 
Comm. (410) 436-2148 202-267-2675 DLA: 1-800- 51-8061 

(A!k for TEU 93) (COLLECT) (ATSEk (804) 279·3131) 

8, SHIPPER'S CERTIFICATION 
This Is to certify that the above named materials are properly classified, described, packaged, marked and labeled. and are In 

propef condition (or transportation acoordlng to the regulations of Iha Departmanl of Tr<1nsportaUon, 

a. TYPE OR PRINT NAME OF SHIPPER CERTIFIER o. SIGNATURE(S) OF VEHICLE OPBRATOR(S) 

b. SIGNATURE OF SHIPPER CERTIFIER AND DATE 

DD FORM 836, DEC 2007 PREVIOUS EDITION IS OBSOLETE. Ad::b9Pmfess""'a11.o 

HAZMAT II HAZMAT II HAZMAT II HAZMAT II HAZMAT II HAZMAT 
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HAZMAT INST II HAZMAT INST II HAZMAT INST II HAZMAT INST 
INSTRUCTIONS FOR COMPLETING DD FORM 836, 

DANGEROUS GOODS SHIPPING PAPERIDECLARATION AND EMERGENCY RESPONSE INFORMATION 
FOR HAZARDOUS MATERIALS TRANSPORTED BY GOVERNMENT VEHICLES 

GENERAL 

OD Form 636 will be compleled by a qualified• Individual rrom a 
transportation office, unit or olher organlzalion offering Hazardous 
Material (HAZMAT) ror transportation In areas accessible to lhe general 
pubt!c. 

'An Individual Is considered qoalified lo complete and sign (certify) 
DD Form 836, only after having salisfaclorily completed either a DOD 
authorized HAZMAT Course from one of Iha DOD-approved schools 
t!sled in Iha Defense Transporlallon Regulatlon {OTR) or m!li!ary 
lechnlcal specla!ist !raining In accordance with lha DTR, Chapter 204, 
Paragraph D. This person w!H be appointed In wriUng by Iha activity or 
unll commander, lo Include scope of authority and expiration dale of 
!raining. 

llem 1. Fiii fn the nomenclature, model number, TCN, and bumper 
number/serial number of the vehlclelconlalner. For oonlalncrs carrying 
sensitive or classined items, the conlalner security seal Is required. 

Item 2, Enter lha shipper's address and lelephone number of the 
HAZMAT origination and dale of preparation. Telephone number Is for 
NOTIFICATION PURPOSES ONLY. Emergency ass!slance will be 
obtained from the 24·HOUR EMERGENCY ASSISTANCE 
TELEPHONE NUMBER(S} In Item 7c. on the flrsl page of lhls form. 

Item 3. Self-explanalory. 

Item 4a. Enter tho ldentlncallon numbers, e.g .. NA, UN. The letters 
"UN" or·NA• must be noted. "NA" may no! be used for OCONUS. 

Item 4b. Enter Iha proper shipping name of Iha HAZMAT and If 
applicable Include Iha lechnlce;l name. {Enter additional lnformallon as 
required by 49 CFR, 172.203 - Example: RO, Inhalation Hazard.) 
NOTE: In the case of mu1Uple HAZMAT Items on lhe same form with 
different emergency response telephone numbers, each phone number 
will be ennolaled below or adjacent lo the HAZMAT Item to which they 
apply. 

Item 4c. Enter lhe Hazard class/division end, If applicable, the 
CompatibllilyOroup, 

Item 4d. Enter lhe subsidiary hazard of the malerlal If applicable. 

Item 4e. Enter Iha packing group (e.g. I, II, or Ill) of the HAZMAT. 

Item 4f. Enter the total number of packages/items. 

Item 4g. Enter the type of packaging (e.g., container, box, drum, 
pallet), the HAZMAT Is packed In. 

Item 4h. Enler the total ncl quantity for non-explosive material In metric 
measure. US measure may be added In parentheses undernaath the 
metric measure. For ammun!Uon, enter lhe tolal number of 
rounds/ertlc!es. ExcepUon: Net lolel quantity ls not required for bulk 
packages, empty packages, and cylinders of Class 2. 

DD FORM 836 (BACK), DEC 2007 

Item 41. Enter tolal Nat Explosive Waight (NEW) In kilograms for 
emmunillonl explosive (Class 1 llems). NEW Information Is found In Iha 
Joint Hazard ClasslficaUon System (JHCS) In the entry for the NEW 
(Transportation Quanuty}. Example: 27.231 kg. 

Item 5. En!er the six dlgil Department of Derense Activity Address 
Codas {DODAAC) and/or the clear geographical locaUon of the ummele 
consignee of the HAZMAT shipmen!. If this Is a unll move, lhe unit 
name will be Iha same as lhal for llem 2.) Additlonal Jnfonnatlon If 
needed can be anno!aled In Item 6. 

Item 6. Additional handl!ng lnstrucUons/lnformalion. 

Hem 7a. Enler Emergency Response Gulde Number. 

Hem 7b. Salf·explanatory. Ca!! 24·hour Emergency Response 
number{s) circled In Item 7c first and then shipper. 

Item 7c. Circle emergency response telephone number. 
NOTE: For Radioactive Malarial Shipments only: Circle numbers and 
cross oul those numbers that do not apply, e.g., Anny shipments. cross 
oul all but Arm'{s radioactive response number. 

Item 8. Certifying person must type or print nema leglb!y In 6a. end 
musl sign In wrlUng (longhand) and add lhe dale signed In Sb. 

Item ac. Self explanatory. 

NOTES: 
1. Units returning from firing range must have a certined or qualified 
parson 10 ensure that all HAZMAT Is properly repackaged and secured 
(I.e. braced, blocked, and lied down) prior lo being transported back to 
base. See exception below. 

2. Completion of a new DD Form 836 Is not required. Origlnal DD 
Form 836 may be used provided that: 

a. Change Item 2 {Dale Prepared). 

b. Change Item 4. (Cargo): 
{I) HAZMA T used will be daleled from form by crossing oul or fining 

through. 

{Ii) HAZMAT that remains, bu! Is In different quantities, will have the 
correct amounts entered In the secUon(s). 

EXCEPTION: 

c. Change Item 6b.: 
(i) A qualified Jndlvldual (if available) must sign In writing (longhand). 

If a queUfled lnd!vldual Is not aval!ab!e; _then the Offlcer·ln·Charge (OIC} 
or Non-Commissioned Officer-In-Charge {NCOIC) must sign In wrWng 
(longhand) lo verify lhal the above procedures have been perfonned for 
the relum trip lo base. 

{II) Cross out orlglnal signature If dilfercnl certifier will be used. 

HAZMAT INST II HAZMAT INST II HAZMAT INST II HAZMAT INST 
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SIGNATURE AND TALLY RECORD 
(DD FORM 1907) 

SIGNATURE AND TALLY RECORD 
(See DoD 4500.9-R for guidance) 

(Use of equfvalent carrier-furnished signaturo and !ally record Is aooeptabfe.) I 
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OMB No. 0702-0027 
OMB approval expires 
Ocl31, 2008 

:::~re~~~~=J.~~~~~~~1Ji:~~~looi~.Jies~~~~~~'ie~~'i.t"'i!~~°!!~~~~~:"~!;p::f:t'J,e~~~W"'~ti~~~A";11 

$\Jl)SHboro:I for~ Iha butdeo, I<> lh& 811p;J;rlme11l~1fe11$&. ErxewW& SefVl<>H Oired.orata (0102-00~1). Reipondenis shoi.fd be awate lhsl noMith•il!n<Mq M'/ oU~ p<VYisOO of law, 110 
person 6hal be tlJblecl an)' ptn:Jly for fal!mll to~ with 11 col'cct'on ot infocm.al!oll ii 11 d<>!s noi dnptay a correlllly v.iid OMB «in!fol rwfl'Jl>«. 

PLEASE DO NOT RETUftN YOUR FORM TO THE ABOVE ORGANIZATION. RETURN COMPLETED FORM AS DIRECTED IN THE 
DISTRIBUTION INSTRUCTIONS BELOW. 

DISTRIBUTION INSTRUCTIONS 

(1) The SHIPPER will print two copies, retain one oopy and give one to the Origin Carrier. 
~2~ The ORIGIN CARRIER wm deliver one oopy with orl~lnal signatures to Iha OesUnaUon Carrier. 
3 The DESTINATION CARRIER will attach one copy reflecting an original signatures) and Standard Form 1113, Publio Voucher for 

Transportation Charges, lo the original Commercral JU of Lading and foiward for payment. Reproduced completed oopy of DD Form 1907 
will be delivered lo the Consignee and one wlll be retained. 

{4) The CONSIGNEE wm ensure DesUnallon Carrier surrenders a reproduced copy of completed form wllh all slgnalures. 

SECTION I -TO BE COMPLETED BY THE SHIPPER 

1a. SHIPPER nttmi;; b. ORIGIN 

2. PROTECTIVE :.ERVICE REQUESTED 3. COMMERCIAL BILL OF LADING NUMBER 

4a. CONSIGNEE NAME b. DESTINATION 

5. PERMIT NUMBER (If any} 6, TRANSPORTATION CONTROL NUMBER 

7. ROUTING ltl· WEIGHT 9,CUBE 

10. SPECIAL INSTRUCTIONS 11. DATE SHIPMENT TENDERED 
TO CARRIER (YYYYMMDD) 

12. NAME OF ...,,....,.,.,ER 13. rtuMBER OF PIECES 

14. TYPE OF PACKAG~~~.1 !~!unsealad loads only) OR CONVEYANCE i 15. FREIGHT CJJ\SSIFICATION DESCRIPTION 
IDENTIFICATION AND BEAL NUMBERS (For sealed loads only) 

SECTION JI - TO BE COMPLETED BY EACH PERSON ACCEPTING CUSTODY OF CLASSIFIED OR PROTECTED MATERIAL 
REQUIRING THE USE OF TRANSPORTATION PROTECTIVE SEh..VICE DURING TRANSIT 

16. CUSTODY RECORD 

PRINT NAME OF PERSON AND STATION INTERCHANGE POlf'tT SIGNATURE OF PERSON TIME DATE ACCEPTED 
COMPANY REPRESENTED DESTINATION ACCEPTING CUSTODY ACCEPTED (YY'IYMMDD) •. b. •. d • . . 

DD FORM 1907, NOV 2u06 PREVIOUS EDIT vN IS OBSOLETE. FoonAwdAdobe OM!gn« 7.Q 
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16. CUSTODY RECORD (Con/in1.1ed} 

PRINT NAME OF PERSON AND STATION INTERCHANGE POINT 
COMPANY REPRESENTED DESTINATION .. b • 

DD FORM 1907 \BACK), NOV 2006 

H-2 

SIGNATURE OF PERSON 
ACCEPTING CUSTODY 

" 

TIME 
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DATE ACCEPTED 
ACCEPTED (YYYYMMDD) 
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APPENDIX I 

ROUTING INSTRUCTIONS FOR COMMERCIAL AMMUNITION VEHICLES 

~~. 
~':<GI' 

~ - -

o~ --~_,.) ?ir.e;· Green Gate I 
7·--"-• 
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APPENDIX J 

U.S. GOVERNMENT BILL OF LADING 
(STANDARD FORM 1103) 

U.S. GOVERNMENT BILL OF LADING ORIGINAL B/L ~ NO. 
1. TRANSPORTATION COMPANY TENDERED TO 2. SCAC 3. DATE BIL PREPAAEO !4. ROUTE ORDER/RELEASE NUMBER 

6. DESTINATION (Name, address and Z/Pc;ode) 6. SPLC (De$1.) 8. ORIGIN (Name, eddtNs and ZJP c;ode) 

7, SPLC (Orig.) 

9. CONSIGNEE (Name, &ddtess end ZIP code of insla/fatk>n) 10. GBLOC (Cons.) 11. SHIPPER (Mime, eddre.ss end ZJP code) 

12. APPROPRIATION CHARGEABLE 13. BILL CHARGES TO (DeJiJsgency, buteauloffice 1TBHing address end Zf P 

14. VIA (Rolie Mllpment when sdvart&geo!J$ fo the Go~emmerl) 

I 
AGENCYLOCCODE 

16. MARKS ,ANO />NNOTATIONS (ff eMra seMct!IS ere ordeted, $e8Adminldrslr.e Dltedions No. 2 on re1-etse) 
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16. PACKAGE~ 17. 8. DESCRIPTION Of ARTICLES (Use csrriet:s classli:&/bn ot f111lf de:scriplion I 19.WEJGH' FOR USE OF B!ll1NG CARRIER ONLY 

"' l<INO HM pru$lb/e; (Poon<h onltJ Services Rate Chatges: 

C1ASSfl:'.:ATJON flEMtW 

I • 

TOTAL . 
CHARGES 

20. TARIFF/SPECIAL RATE AUTHORITY 121. PICKUP SERV. FURNISHED d YES SHll'ff:RS 122. CARRIER WAY/FREIGHT BILL NO. AND DATE 

VEHICLE FULLY LOADED Fi YES 
11mlAtS i 

23. STOP nus SHIPMENT AT 24. FURNISH INFORMATION ON CAA/TRUCKLOADK:ONTAINER SHIPMENTS 

f.llTIALS & NO. SERIAL NUMBERS LENGT~BE MARKED CAPAcnv )ATE FURNISHED 

ORC£RED FUR/11$1-EO C«OO'ffi FUR II GI-I ED 

FOR: .of'A..IEOSY 

25. CARRIER'S PICKUP DATE 261, SIGNATURE OF AGENT 26b. PER Bil NUMBER 
(Yur. m<rlh. & ttan 

27.MODE 29. ESTIMATE 29.NO. OF 30. TYPE 31. PSC 32. REA.SON Received by lhe transportauon company named aoove, subject lo condil1ons named 

CLSITLS RATE «1 lhe rewrse side hereo( Iha Pfoperty here!113fter described, In a~arenl good «d« 
and condition (conlenls and value unknown), to be fotWaided to des 1m1tion by the saJd 
company and coonecting lines, there lo be delivered In like good order and condition lo 

"''~''-'-' FOR USE Of ISSUING OFFICE l'UAD,..C<' 

33a. ISSUING OFFICE (Name and OOll'J'/ete ed:teM) 34a. DELIVERED ON 34b. AT (Actual defiv&ry fXJ"J 
fYHI. month & datt 

r3b.GBLOC 34c. BY (Name of deMring CQfrie1' 

33e. ISSUING OFFICER 34d DELIVERED nus CONSIGNMENT COMPLETE & IN APPARENT GOOD ORDER 
EXCEPT AS MAY BE INDICATED n SHORTAGE n Qa..w..GED 

33d. CONTRACT/PURCHASE ORDER NO. OR OTHER !33e. DATED ··- 34f. NAME OF BILLING CARRIER 
AUTHORITY OCAARIER osa-oREPORT 

Alf.llI'H=n 
ODEUVERY AT DESHUATICN 

33f. FOB POINT NM!EO lN CONTRACT fURNl$1-£0 34g. SIGNATURE OF CARRIER'S AGENT 

D;:i~i~~T~i?r¥~~fl 
'Show also cub!e mnsurtmtnls f« shlpmtnts via NSN7540. 00.656-1476 1103-121 STANDARD FORM 1103 (Rev. 4·85) 

DOC<:"l"'DIDCn DV r.<<>A !;0110 , ... l"'CO\ tnt At "' 
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AMMUNITION AND EXPLOSIVES SAFETY CHECKLIST ARMORIES AND GUARD 
FORCES 

UNIT: BUILDING 
NUMBER: 

INSPECTED UNIT 
BY: REPRESENTATIVE: 

ARMORY INSPECTION 

Ref: (a) MCO P8020.10B 
(b) MCO 5530.14A 
(c) NAVSEA OP 5. Volume 1, Seventh Revision 
(d) UM4400-124 
(e) MCO P4400.150 
(f) MCBul 8011 

ARMORY INSPECTION CHECKLIST 
1. Does unit maintain security and safety ammunition 
in unit armories and guard force locations? Chapter 
5, Paragraph 7b(l) (2) of reference (a) . 
2. Is the unit authorized to store limited 
quantities of Class 1.3 and 1.4 ammunition by the 
Installation Commander? Chapter 5, Paragraph 
7b (1) (2) of reference (a) 
3. Is security arms ammunition held by the unit 
stored in accordance with current regulations? 
Chapter 8, paragraph 8006, lb(2) of reference (b) . 
4. Is security ammunition subcustodied using 
Equipment Custody Receipts (NAVMC 10359)? Part III, 
Section 10, paragraph 10.2b of reference ( d) . 
5. Is dummy ammunition properly recorded on 
appropriate NAVMC 10774s/mechanized listings and 
subcustodied using Equipment Custody Receipts? (NAVMC 
10359) chapter 7, paragraph 7002.4(b) of reference 
( e) and part III, section 10, paragraph 10.2b of 
reference ( d) . 
6. Is the Commanding Officer/OIC assigning in 
writing an Officer/SNCO to conduct and document a 
monthly inventory for all ammunition held by the 
command (armories, RSL(s), and magazines)? Chapter 
7, paragraph 7002.4g of reference ( e) . 
7 . Is a physical inventory conducted and documented 
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monthly for all ammunition held? Chapter 7' 
paragraph 7002.4g of reference ( e) . 
8 . Does the quantity of Class 1.3 and 1.4 security 
ammunition held by the unit exceed the amount 
authorized by CG, MCB Ltr 8020 ES0/1? Chapter 5, 
paragraph 7b ( 1) ( 2) of reference (a) . 
ARMORY INSPECTION CHECKLIST 
9. Does the quantity of Class 1. 3 and 1.4 security 
ammunition held by the unit exceed the NEW amount 
authorized by CG, MCB Ltr 8020 ES0/1? Chapter 5, 
paragraph 7b(l) (2) of reference (a) . 
10. Are building spaces kept clean at all times? 
Paragraph 2-1.5.l of reference ( c) . 
11. Are flammable materials properly stored? 
Paragraph 8-3.3.2 of reference ( c) . 
12. Is smoking allowed in armory? If so are areas 
designated in writing by Commanding Officers, at 
specified times and under specific conditions? 
Paragraph 4-1.6.2 of reference ( c) . 
13. Is approved fire fighting equipment available 
for use? Paragraphs 4-1. 5 and 4-3.6 of reference 
( c) . 
14. Are armories familiar with the fire hazards, 
fire fighting equipment and appropriate action to 
take if a fire emergency develops? Paragraphs 4-1. 
and 4-1.1 of reference ( c) . 
15. Are operations and equipment so arranged that 
all persons have unobstructed exit paths? Paragraph 
2-1.5.2 of reference ( c) . 
16. Are fire and chemical hazards indicators correct 
and posted? Paragraph 4-4.2.9 of reference ( c) . 
17. Does unit have an AA&E SNCO/Off icer and A&E 
Audit Verification SNCO/Officer appointed in writing? 
Chapter 7 paragraph 7002.4c of reference ( e) . 
18. Are Placement of symbols coordinated with the 
station fire department? Paragraph 4-3.2. and 4-
4.2.9 of reference ( c) . 
19. Is an up-to-date listing of building numbers 
with fire symbols of armories/alert security forces 
provided to the Base Fire department as changes 
occur? Paragraph 4-3.2 of reference ( c) . 
20. Has inert ordnance used for display, training, 
or other purposes been properly certified? Chapter 
4' paragraph 3 of reference (a) ' paragraph 2-1.4.6 of 
reference ( c) ' and paragraph 1014.3 of reference ( f) . 
21. Are certified items properly labeled and/or 
marked? Chapter 4, paragraph 3 of reference (a) , 
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YES NO N/A 



paragraph 2-1.4.6 of reference ( c) ' and paragraph 
1014.3 of reference (g) . 
22. Are items recorded on the Record of Certification 
and Identification Form? Chapter 4, paragraph 3 of 
reference (a) ' paragraph 2-1.4.6 of reference ( c) ' 
and paragraph 1014.3 of reference (g) . 

ARMORY INSPECTION CHECKLIST 
23. Are empty ordnance containers inspected, marked, 
sealed, and properly certified? Are all previous 
markings indicating the presence of hazardous 
materials removed/obliterated? Paragraph 11-1.5 of 
references (a) and ( c) . 
24. Is/are the lot number(s) of locally stored 
ammunition being checked against incoming NAR's? 
Paragraph 2-1.4.11 of reference ( c) and part III 
section 10 Paragraph 10.2.2 of reference (d) . 
25. Has the Commanding Officer appointed in writing 
an Explosives Safety Representative (ESR) for the 
unit? Chapter 9, Paragraph 10 of reference (a) . 
26. Are 1.3G Pyrotechnics checked to ensure the 
primer is not exposed to the elements and for 
deterioration? Paragraph 11-8.14.6 of reference ( c) . 
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PROGRAM 08 AAMMUNITION AND EXPLOSIVES PHYSICAL SECURITY 

UNIT: BUILDING 
NUMBER: 

INSPECTED UNIT 
BY: REPRESENTATIVE: 

PROGRAM 08 AA&E PHYSICAL SECURITY 

Ref: (a) MCO 5530.14A 

ELEMENT .01 - GENERAL POLICIES YES NO 
1. Are initial screenings conducted for persons with 
A&E security related duties? Does the command ensure 
security personnel are U.S citizens, mature, stable, 
and have shown a capability to perform assigned tasks 
in a dependable manner? Paragraph 8002, la(l)-(4) 
and Appendix I of reference (a) . 
2 . Are A&E security-related persons screened 
annually? Paragraph 8002, ld(2) and Appendix I of 
reference (a) . 
3. Are dates of screening, rescreening, and 
associated interviews entered in person's training 
record and kept for at least one year after 
termination of assignment? Paragraph 8002, ld(2) and 
Appendix I of reference (a) . 
4. Have all persons with access to firearms and 
ammunition signed forms indicating that they have not 
been convicted of domestic violence? DD Form 2760, 
Dec 2002 
5 . Have commands possessing AA&E established an AA&E 
Training Program for personnel with AA&E duties? 
Paragraph 8002, 3 of reference (a) . 
6 . Do Clearing Barrels provide personnel a safe and 
effective means to properly clear, load and unload 
their assigned weapon(s)? Paragraph 8000, 15a-e of 
reference (a) . 
7. Are clear zones for AA&E facilities being 
maintained? Paragraph 5012 of reference (a) . 
8 . Do contingency plans and disaster preparedness 
plans include additional security protection for AA&E 
during periods of special vulnerability; e.g.' 
natural disasters, emergencies, and increased 
terrorist/criminal threat? Paragraph 8000, 4b of 
reference (a) . 

K-4 

N/A 



ELEMENT .02 - ESS 
9. Has the local contractor used to install, 
inspect, and maintain IDS, been approved by MCES TSA 
and has the contractor provided an Installation 
Design Plan (IDP) to the MCES TSA for approval? 
Paragraph 6003, 3b of reference (a) . 
10. Does the IDS include a control station where 
alarms sound and from which a response force can be 
dispatched? Paragraph 6003, 3f of reference (a) . 
11. Does the control station maintain an electronic 
log of all alarms with required information? 
Paragraph 6003, 3h of reference (a) . 
12. Are these logs kept at least 3 years and 
reviewed to identify correct IDS problems? Paragraph 
6003, 3h of reference (a) . 
ELEMENT .02 - ESS 
13. Is a backup independent power source of 4 hours 
minimum duration provided for the IDS protecting the 
AA&E? Paragraph 6003, 7c of reference (a) . 
14. Are IDS systems tested upon installation and at 
least quarterly thereafter by PMO, unit personnel, 
and contracted maintenance technicians? Are tests 
results maintained for a period of three years? 
Paragraph 600S, 4 of reference (a) . 
lS. Is an Anti-Intrusion Barrier (AIB) installed as 
an IDS component on all risk Category I & II A&E 
storage facilities and armory active doors if the AIB 
is compatible with the door and locking system? 
Paragraph 8006, la ( 3) of reference (a) . 
ELEMENT .03 - SECURITY FORCE 
16. Are all guard checks recorded for 3 years? Do 
physical checks include all doors, locks, and 
windows? Paragraph 8002, Sc (1) (2) of reference (a) . 
17. DO all personnel assigned duties with a security 
force meet the minimal training requirements? 
Paragraph 4007, 1-8 of reference (a) . 
18. Does armed response force respond to AA&E 
storage areas within 10 minutes of an alarm? 
Paragraph 8002, Sa of reference (a) . 
19. Is the unit(s) security force drilled at least 
semi-annually in response to threats at AA&E storage 
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areas? Paragraph 8009, 4 of reference (a) . 
20. Are dates, times, and results of security force 
drills recorded and kept for three years? Paragraph 
8009, 4 of reference (a) . 
21. Are security patrols conducted by military, 
civil service, or contractor personnel? Paragraph 
8002, 4c of reference (a) . 

ELEMENT .03 - SECURITY FORCE 
23. Is the security force trained in the authorized 
use of deadly force? Paragraph 8002, 3 of reference 
(a) . 
24. Is a statement acknowledging deadly force 
training signed by each member of the security force 
and filed in their training record? Paragraph 8002, 
ld ( 3) of reference (a) . 
2S. Are security force orders being published and 
maintained for the installation? Paragraph 4006 of 
reference (a) . 
26. Are inspections and guard checks increased at 
night, on weekends, and holidays? Paragraph 8002, Sc 
of reference (a) . 
27. During normal working hours are entry and exit 
points into the Ammunition Supply Point controlled by 
a guard, whose primary responsibility is access 
control? 8002, Sb 
28. Is a reliable radio and at least one other back-
up means of communication available at all AA&E 
storage sites? Paragraph 4008, 3a-b and 8013 of 
reference (a) . 
29. Is there a duress system in place to call for 
assistance? Paragraph 4008, 3b of reference (a) . 
ELEMENT .04 - LIGHTING CAT I & II 
30. Is security lighting provided for all armories 
and category I and II A&E storage areas? Paragraph 
3011, (1) (2) (3). and 8012 of reference (a) . 
ELEMENT .04 - LIGHTING CAT I & II 
31. Is the light bright enough to allow adequate 
observation by guards at night? Paragraphs 3001 and 
8012 of reference (a) . 
ELEMENT .os - READY FOR ISSUE (RFI) 
32. Are RFI AA&E spaces, which do not meet high 
security hardware and construction standards, 
constantly manned by armed guards with communication 
equipment? Paragraph 8016, 1 of reference (a) . 
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33. Are the contents of the RFI storage areas that 
do not meet the requirements inventoried at each 
change of watch? Paragraph 8016, 3 of reference (a) . 
34. Is access to this RFI storage area limited? 
Paragraph 8016, 4 of reference (a) . 
ELEMENT .06 - KEYS AND LOCKS 
35. Are all personnel authorized access to AA&E keys 
designated in writing by the commanding officer? 
Paragraph 8010 of reference (a) . 
36. Are keys to AA&E facilities maintained 
separately from other racks, containers, and 
miscellaneous keys? Paragraph 8010, 2 of reference 
(a) . 

ELEMENT .06 - KEYS AND LOCKS 
38. Are access lists kept out of public view? 
Paragraph 3005, 13 of reference (a) . 
39. Are cores to locks replaced immediately when 
associated keys are lost, misplaced, or stolen? 
Paragraph 3005, 6c of reference (a) . 
40. Are replacement or spare locks, cores, and keys 
secured to prevent unauthorized access to them? 
Paragraph 3005, 6b of reference (a) . 
41. Is the Access Control Officer and the lock and 
key custodian designated in writing? Paragraph 3005' 
1-2 of reference (a) . 
42. Is a key control register containing all 
required information maintained to ensure 
accountability of keys? Paragraph 3005, 6 of 
reference (a) . 
43. Are key control registers kept for at least 3 
years after the last entry date? Paragraph 3005, 6 
of reference (a) . 
44. Are locks and keys inventoried semi-annually? 
Paragraph 3005, 6f of reference (a) . 
45. Are lock and key inventory records kept for at 
least three years? Paragraph 3005, 6f of reference 
(a) . 
46. Are security locks, padlocks, and lock cores 
designated as high security rotated annually? 
Paragraph 3005, 4 of reference (a) . 
ELEMENT .07 - SECURITY SURVEYS 
47. Are AA&E Physical Security Surveys conducted 
every 12 months? Subsequent surveys will not exceed 
(365 days). Paragraph 3001, 5a(2) of reference (a) . 
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48. Are records of the three most recent Physical 
Security Surveys kept for review? Paragraph 3001, 12 
of reference (a) . 

ELEMENT .07 - SECURITY SURVEYS 
49. Does survey information include: corrective 
action on previously noted deficiencies; review of 
orders, waivers and exceptions? Paragraph 3001, 13 
of reference (a) . 

UNIT: BUILDING 
NUMBER: 

INSPECTED UNIT 
BY: REPRESENTATIVE: 

PROGRAM 15 INVENTORY MANAGEMENT PART II 

Ref: (a) MCO P4400.150E 
(b) MCO P8020.10B 
( c) NAVSEA OP-5, Volume 1 
( d) NAVSUP P-801 
( e) DoD 4000.25-2-M 
( f) MCO 5530.14A 
( g) MCO P4400.151B 

ELEMENT 01 - PHYSICAL INVENTORY CONTROL PROGRAM 
1. Are physical inventories being conducted semi-
annually for Controlled Inventory Item Code (CIIC), 
Category I, non-nuclear missiles and rockets; and 
annually for all other ammunition? Are the 
inventories recorded on the NAVMC Form 10774 or 
automated record? Paragraphs 7002.4i and 7002.4j of 
reference (a) . 

Note: Review the master asset list and compare it to 
the inventory records for annual inventories. Review 
the master asset list, identifying Category I 
missiles and rockets and compare it to the inventory 
records for semi-annual inventories. 
2 . Has the Commanding Officer appointed, in writing, 
an Officer/Staff Non-Commissioned Officer to conduct 
and document monthly inventories of ammunition that 
is stored in a local magazine or armory controlled by 
the unit? Paragraph 7002.4g of reference (a) . 
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Note: Observe the appointment letter 
3. Are appropriate procedures in place for 
ammunition with mixed or lost lot identity? 
Paragraph 4008.4 of reference (g) . 

Note: Review the SOP, local directives, and asset 
records to determine that, in accordance with the 
reference small arms ammunition without lot number 
identity, which is otherwise serviceable, is returned 
to a serviceable condition code where possible. 

ELEMENT 02 - PROGRAM MANAGEMENT 
1. Are all ammunition receipts, expenditures, and 
turn-in documented on NAVMC Form 11381? Paragraphs 
7002.Sa and 7002.7c-d of reference (a) . 
Note: Review the records file; match issue/receipt 
documents to the expenditure report (NAVMC Form 
11381) comparing the dates/times and inspecting for 
accuracy. 
2. Are expenditure reports (NAVMC Form 11381)' 
completed at the range by the officer-in-charge and 
the ammunition technician (to include signatures of 
both parties) prior to any ammunition leaving the 
range for transport to the ammunition supply point or 
armory? Paragraphs 7002.40 of reference (a) . 

Note: Review the records file; match issue/receipt 
documents to the expenditure report comparing dates 
and inspecting for accuracy. Also, review the SOP 
and conduct personnel interviews checking for the 
requirement and compliance. 
3. Has the unit submitted expenditure reports for 
serialized ammunition assets? Paragraph 7005 of 
reference (a) . 

Note: Review the TAMIS allowance accounting record 
for serial-controlled items. Verify that the number 
of serial-controlled items reported as expended match 
the total number of serial-controlled items deducted 
from the year's allowance. Compare the results of 
the TAM IS query to the expenditure reports submitted. 
4. Is the unit reporting all ammunition malfunctions 
that occur? Paragraph 7007.6 of reference (a) . 

Note: Compare expenditure reports (NAVMC Form 11381) 
to the malfunction report file and conduct interviews 
of personnel. 
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5 . If the unit stores non-DOD ammunition, do they 
have the required approval? Chapter 3' paragraph 3 
of reference (b) . 

Note: Review master asset list for non-DOD 
ammunition and compare any such items to the required 
approval letters. 
6. If the unit is storing ammunition, are they 
holding no more than their annual training 
allocation? Paragraph 7002.4n of reference (a) . 

Note: Compare the master asset list to the 
authorization letters. 

ELEMENT 02 - PROGRAM MANAGEMENT 
Note: Review the master asset list to identify such 
items and inspect the individual records for the 
required date. Review the SOP and local directives 
and interview the appropriate personnel to determine 
that the oldest assets are issued first based on the 
date of manufacture. 
ELEMENT 03 - NOTICE OF AMMUNITION RECLASSIFICATION 
1. Is the latest edition of, NA VS UP P-801 on hand? 

Note: Observe the publication. 
2. Are Notices of Ammunition Reclassification (NAR) 
processed within three working days of receipt (24 
hrs for Urgent NARS) including reviewing assets and 
updating stock records? Paragraph 2-1 of reference 
( d) . 

Note: Review the NAR file and NAR cross-reference 
file to determine applicable NARS. Inspect the asset 
records for affected assets comparing date of the NAR 
to the date of action. Observe that required action 
was taken. 
3 . Have NAR, Ammunition Information Notice, Overhead 
Fire Notice, and cross-reference files been 
established in numerical sequence for each DODIC/NALC 
either electronically or hard copy? Paragraph 2-
1.1.1.a of reference ( d) . 

Note: Compare the master asset list to the NAR, AIN, 
OHF files, and NAR cross-reference file. 
ELEMENT 04 - INVENTORY ACCURACY 
1. Is the property accountability record accurate to 
a minimum of 95% (includes material identification 
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and count)? Paragraph C7.2.12.4 of reference ( e) . 

Note: Conduct an inventory of all items stored and 
on record. 
ELEMENT 05 - AMMUNITION ACCOUNTING 
AMMUNITION LOT RECORDS OR MASTER ASSET FILE 
1. Are ammunition/NSN Lot Number Records NAVMC Form 
10774 cards or automated records prepared and 
maintained for each Ammunition NSN/Lot Number of 
ammunition held? Paragraph 7002.4b of reference (a) . 

Note: Conduct an inventory and match it to the 
master asset list. 

ELEMENT 05 - AMMUNITION ACCOUNTING 
AMMUNITION LOT RECORDS OR MASTER ASSET FILE 
3 . Is dummy and inert training ammunition maintained 
and accounted for as non-expendable material? 
Paragraph 7002.4b of reference {b) . 

Note: Determine that dummy/inert material is 
maintained and compare that material to the master 
asset list. 
GAINS AND LOSSES 
4. Are all gain/loss transactions that affect the 
accountable balance vouchered? Paragraph 2004.6e of 
reference (a) . 

Note: Review the asset records for gain/loss 
transactions and compare transactions to the voucher 
file or ensure that the voucher contains the 
following: 

- Commanding Officer or Acting Commanding 
Officer's Signature. 

- Explanatory note for the gain or loss. 
- Missing, Lost, Stolen or Recovered report on 

applicable items. 
- Completed reports of investigation if 

applicable. 
AUDIT TRAIL HISTORY 
5. Are the ammunition lot number, condition code, 
NSN, document number and quantity recorded on all 
documentation that form the audit trail; master asset 
listing (NAVMC Form 10774 or automated) , change of 
custody transactions, and gain/loss transactions? 
Paragraph 2004.la of reference (a) . 
6. Are expenditure reports and turn-in documents 
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submitted to the unit ammunition Audit and 
Verification Officer? Paragraph 7002.7d of reference 
(a) . 

Note: Review expenditure report and turn-in files 
for evidence that the Audit and Verification Officer 
is receiving the documents. 
7 . Is the Unit Ammunition Audit and Verification 
Officer certifying ammunition Expenditure Reports 
(NAVMC Form 11381)? Paragraph 7002.Sa of reference 
(a) . 
Note: Review the NAVMC Form 11381's to determine 
that certification has occurred. 
8. Are inactive asset records and supporting 
documentation on file for two years from the last 
date of adjustment? Paragraph 7002.4p of reference 
(a) and Paragraph 0004.lk of reference (g) 
Note: Inspect the inactive files. 

ELEMENT 05 - AMMUNITION ACCOUNTING 
9 . Are disparities in physical inventory counts and 
the accountable balance that cannot be reconciled 
made the subject of investigative action? Paragraph 
2004.3 of ref (a) 
ELEMENT 05 - AMMUNITION ACCOUNTING 
AUDIT TRAIL HISTORY 
Note: Review the asset records for gain/loss entries 
and review the voucher file for those entries for 
record of investigation. 
ELEMENT 06 - ARMS, AMMUNITION, AND EXPLOSIVES 
1. Is initial and annual screening conducted and 
documented on NAVMC Form 11386 for personnel who 
account for, maintain, and distribute AA&E in 
performance of their primary duties, being conducted? 
Paragraph 8002, la(l) and Appendix I of reference ( f) 
pertains. 

Note: Review the personnel assignments list and 
determine that a NAVMC Form 11386 has been completed 
for appropriate personnel. 
2. Has the AA&E Officer conducted a review of the 
account, to include completing a wall-to-wall 
inventory, and have the findings been reported to the 
commander within 30 days of the appointment? 
Paragraph 7002.6 of reference (a) . 

Note: Observe the results of the inventory and 
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determine that they were conveyed to the Commanding 
Officer. 
3 . Is the Unit ammunition Audit and Verification 
Officer conducting quarterly audits of the unit's 
accountability procedures? Paragraph 7002.Sb of 
reference (a) . 

Note: Observe the results of the audits. 
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PERSONNEL SCREENING FORM FOR AAMMUNITION AND EXPLOSIVES 
AA&E SCREENING PACKAGE 
FOR OFFICIAL USE ONLY 

NAVMC 11386 (D4-00) (EF] 
FOLIO. Privacy Sens.itive when filed In. 

PERSONNEL SCREENING FORM 
FOR ARMS, AMMUNITION, ANO EXPLOSIVES (AA&E) 

(REV OTO 29 JAN 00) 

Sereening (check one): 0 INITIAL 

Rel: (a) MCO 6630. t4 __ 
(b) MCO P.(.40.100_ 

. "'"", I,, .... ,, 
I 

lndM<fual Being "°"'ened 

S5N: I uoo: 

.rutnt: IHatn<fl: 

I 
lndlvldual Gondu<:tina ScceenC\g 

BSN: I MOS: 

SUBJECT 
lndMdllal's medc:ll recent run; l>Hn 
t.aeeoed ty ii ~llM<llcal ;;sulnetdy. 
lMn! ~no medic.ti condlSoM tnal ~ 
prevent ll"ff lndMdUat nom hill\dlng MJ.E. 

tnaMd\13111 HMee reoocd boOt or amtel' 
q~ recad NI~ been 1Cfff11ed, 
Tnerelllino~UWfrn3.~crtlhatWO\llcJ 
ptoNbl lt* from nanai:lng AAIE.. 

ltldMduili hi\6 no pencmg legal action 
al'M:lr oan'lie:Uons by c.cuknilrtl.al. <ttt1an 
co...U. ar no~ pun1'1"metll lrlal woUd 
pRlNbl fNI tKllYWal rmm handling AME 

lndMcJUill4!1nM~&lh&~ 

millklrll.y,~.aod~r&llP~i.lnd 
fo hln<le AME.. 

ttas ltNt lnclh'ldual Ma iii Nauoo.al Agtf'te'/ 
~(NAC)orEnlrance~INJertC'J 
CMck (EN'f'NAC}com~ .itil5 tne 
reil.llt ~ fn IM MMS ~m? 

H<l$ ttie--lndM:fWI C_ltlt!d Wllh 1111!! ~ 
RCUlflym-.apon.,. ltlelOld 12mon 1 

Hali lhlt IMMdu:al oompl:eted ~1trudk>n ., ~ 
u&ecAaea«y~lniMl~ttnemonths 
;;ind Signed ii de.atty l'oroe eendlcalJcn If 
requted ID be t1m1ed In tne ~ « 
tlllfhef dutle•? 

,..,~ ... , 
1 ..... , 

YES NO NIA 

0 ANNUAL 

REMARJ<S 

ao•• JM.t tttep!mX'IMI 5Cn!et'ltlg re~ \o nan<1e AN/..EJn perfoCTNnce Of ln!lrre~llr<kltlK. 0 
0 
0 

CutlMlfiy doll• not me.t tM pt!ROMtl Sett~ f£ll.llremer.16 ID l\llfl<le MAE In ~11cm'13noe (II VIW~Jard'JUK.. IDl:tl'MUal v.n 
be r..waiuatod ln - dllyll. 

can not MMt ~p!n:onnel &ereeong 11!qUrernent5 to tiancne AA&E 1n pedormance ortn6 reginr dWe1-. A lUl'MliK)'Oftne.Dl(Jng& 
Ja"Mft.quaflloa!!On ate atlaalted. Jr~- the COfMWXI "11 request that acSon De taun b re-b'a\'I Md.'« ~n MJtfed. 

lnCIMdUll ID :in oow~ 11et:1 not~ll'M!J roUJne handing t:l AA&E... 

Ret.enuoo: Ttll5FWxnSwube~1«one YNI' after lelmnation Of Iha ln<NO.JaZ& awgnment, ot on! yeat aftH tnal 1~ tr the 
ln!tVll.t.l;tl 15 d~ll!led <Jutng ate:~ orce~ plllc~ 
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UNITED STATES MARINE CORPS 
UNIT HEADiNG 

From: Arms, Ammunition, and Explosives {AA&E) Officer 
To: Medical Officer 

ltl HPL'f !'.EHi\ 10< 

5530 
Ord 
Date 

Subj: MEDICAL SCREENING FOR AA&E DUTIES ICO LCPL JOE B. 
MARINE XXX XX 6789/21XX 

Ref: (a) MCO 5530 .14A 
(b) BO 8020.lC 

1. Please screen the above individual's health record for 
assignment to Arms, Ammunition, and Explosives (AA&E) duty. A 
positive response to any of the questions listed below may 
disqualify the individual form assignment to working with AA&E 
in the performance of his/her duties. 

a. Does the Marine have history of alcohol abuse? 
YES NO 

b. Has the Marine been the subject of psychiatric 
evaluation? 
YES NO 

c. Has the Marine been treated for suicidal tendencies? 
YES NO 

d. Has the Marine been treated for depression? 
YES NO 

e. Has the Marine been treated for stress? 
YES NO 

f. Has the Marine been treated for drug abuse? 
YES NO 

g. Is the Marine under any permanent medication that 
might degrade his/her mental capacity? 
YES NO 

2. The above Marine's Medical Record Book has been reviewed. 

MEDICAL OFFICER SIGNATURE AND DATE 
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UNITED STATES MARINE CORPS 
UNIT HEADING 

From: Commanding Officer 
To: AA&E Officer 

BO 8020.lC 

OOt e' i~nn 

BO 8020.lC 

HI F.HLi" PEIER TD: 

5530 
Ord 
Date 

Subj: MONTHLY ADJUDICATION INQUIRY, C/O LCPL I. M. MARINE 
XXX XX 6789/21XX 

Ref: (a) MCO 5530.14 
(b) BO 8020.lC 

1. Per the reference the status of LCpl 
NACLC has been verified, through JPAS. This Marine will 
continue to perform assigned duties while awaiting adjudication 
of the investigation. All other screening requirements have 
been completed and filed accordingly. 

2. LCpl investigation was submitted to DONCAF on 
DATE, and his/her interim clearance date began: DATE. 

3. The point of contact regarding this matter is (list name of 
person with JPAS account/verification ability). 

I. M. IN CHARGE 

FOR OFFICIAL USE ONLY 
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STATEMENT OF UNDERSTANDING 

" I understand that iny behavior on duty as well as off duty i.s 

expected to reflect mature, stable judgment and that I may be 

removed from my duties involving the control of arms, ammunition 

and explosives. Or other administrative action will be taken, 

if my behavior does not reflect high standards. I further 

understand that serious harm can come from my failure to 

properly carry out my duties. I am at·rare that my improper 

actions or failure to carry out my duties may result in criminal 

prosecution, fines, and imprisonment.. I understand and accept 

responsibility to safeguard arms, anununition and/or explosives." 

INITIAL SCREENING 

LCPL MARINE, I AM XXX XX 6789 

SIGN 
------------------------~ 

ANNUAL RE-SCREEN 

SIGN 
~--------------------~ 

SIGN_~~~~~~~~~~~~~~~~~~ 

SIGN 
~--------------------~ 

S1GN ___________________ ~ 

SIGN 
~-----~---------------~ 

SIGN_~~~~~~~~~~~~~~~~~-

FOR OFFICIAL USE ONLY 
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UNITED STATES MARINE CORPS 
UNIT HEADING 

From: Arms, Ammunition, and Explosives Officer 
To: Personnel Officer 

Subj: UNIT DIARY ENTRIES FOR AA&E SCREENING 

Ref: (a) MCO P4400.150E 
(b) MCO 5530 .14A 
(c) BO 8020.lC 

JUl 0 6 2011 

lN HfL~ ~HER "f(JI 

8000 
ORD 
Date 

1. Per the references, the below listed personnel have been 
screened and found qualified for duties involving Arms, 
Ammunition, and Explosives: 

NAME RANK SSN 

Incharge, I Am, SS gt 123 45 6789 

Marine, I Am, LC pl 987 65 4321 

2. It is requested that the individuals listed above have a 
Type Transaction Code {TTC) 483, Arms AA&E screen entered into 
the Marine Corps Total Force System (MCTFS). Provide a copy of 
the certified unit diary printout to the Arms, Ammunition, and 
Explosives Officer. 

3. Point of contact for this matter is AA&E Officer at XXX­
XXXX. 

A. A. ANDY 

FOR OFFICIAL USE ONLY 
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' .... 

Class V(W) Expenditure Report 
NAVMC 11381 (Rev. 01-119)(EF) (Prev;ous Ecfitions wm not be used) 
FOUO - Privacy Sensitive when filled in. 

I From: (OICIEOO) ! PrinlName: 

""' (a) MCO PM00.150 (b) MCO 3570.1 (c) DA P.amphlet385-S 

1. Per the references. the fol10win9 Class Vryf) expenditure report. ls completed: 

r
~ni(;----- --· ,:it-'SSN:- !UnilNamo: 

1U1C: 
.. i Ptiono Number: 

Range/Tra!nlng lvoa Date(s) - - -,-, 

RECEIPT LOT NUMBER/ ' QTY 
QTY 

QTY TURNED IN QTYTURNED IN 

DOCUMENT NUMBER 
DOOIC NOMENCLATURE SERIALNUMBER 

I 
REC8VED 

EXPENDED 
(SERVICEABLE) (UNSERVICEABLE) 

(NOTE1} (NOTE1) (NOTES 2,3) _______ (NOTES 2.3} ·~ 
-· --- ----· 

-----
' 

--------- --i I 
----------· 

----·· 
I T -- ---·- ----- ---+----~·--------- -
. 

-···-- - --- --·-
i __ J_ ___ ,. 

I ' ----·· -
i ' . I 

. 
I L I 

{lr apPGcablc) ___ (Number) unused p~otlal'I~ Increments were ~urned on ranges per Individual j l certify 1hat. I hiwe received the quantities of ammunition liSled abovo and completed the turrMn 
Trainif\g Slandards. Ut'lder the supervision of the : documonls (1f applicable) for any UMe:icpended Cla:l$ V(!NJ por note 2 and retumed the unel(pCflded 

PosiUon Commander. 
' assca to an authorized storago 3C\ivity. 

(Uo~\el 
(?!'Int Name. Renk. Signature) 

! Ammo Tech or Authori::cd Individual: 

(Print Name, Rank) 
I certify the receipl/expencllture dala lis\od zbovo is aecinte and the-Oty e)(l)ende~ as fi$1e<I abova wa:; 

Unltn.ame consumed on th& rang cltrairllng area as documented. TNt a ~ sweep/amnesty brief was conduclecl 
and alt expentJed ammunition retrograde moterler was.checked for datigerotJslhazardous. Items. Phono n1.1r11Der) 

OIC (Signature) Dalo (Si$rialul'e) 

NOTE 1: All serial numbers for ~rlallZed munlliol'IS are annotated on the lssueflum.in (locumonts attached to this e:icpQflditJJre report with a COllY of the expend\l\lre mes:;aso. 
NOTE2: Uncxpondod Class V(W)wm be turned in using tho $ame c!ocument number as the iniUal i$$1.11l document using .c sufl'Ix (E;itample M11000-S001..0001A). 
NOTE 3: SeN!i:eable Tum-irl is ommunilion wilh a corid1i;on code cf A,B.C,N and Un~l'llico®toTum-lrt is ammunition wi1ha ccndltian code ofE,F,G.H.J,K. 
~\el1tiorr. Ex?eru;!lt\lre reports ate med by f1:1c:e1 year {FY) and ret?Jitted for current year plus twc FY's. 

(A&E Audit and Verification Officer Only): 
r certify that I have audited this expenditure report against all receipt and tum-in document<JOOo (001348-1A's) and corrective action 0 Is D 

A&E Audit and Verification Offieer (Rank/Print Name/Signature) 

Doto 

is_i:i¢ required. 

Date 
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Class V(W) Expenditure Report Addendum Page 
NAVMC 11381-1 (Rev. 01-09)(EF) 

Range/Training Area - - Da1e(s) Ref: (a)MCOP4400.150 {b)MC03570.1 (c)OAP21mph!et385-63 . . 
RECEIPT LOT NUMBER/ QTY QTY 

QTY TURNED IN 
DODIC NOMENCLATURE SERIALNUMBER RECEIVED {SERVICEABLE) DOCUMENT NUMBER 

(NOTE 1) (NOTE 1) EXPENDED {NOTeS2,3) 

I 
' 

I 

I 
I 

NOTE 1: All serial numbers for serlal!zed munitions are annol8ted on the Issue/tum-In documents attached to this expenditure report with a copy of lhe expendlture message. 
NOTE 2: Unexpended Class VCN) will be Wmed In using the same document nwnber as the initial issue document using a suffix (Example M11000-8001-0001A). 
NOTE 3: Serviceable Tum-in is ammunition with a condition code of A.B.C,N and Unserviceable Tum-in is ammunitlon with a condl!lon code of E.F,G,H,J,K. 
Retention: Expenditure reports are filed by fiscal year (FY) and retained for current year plus two FY's. 

QTY TURNED IN 
(UNSERVICEABLE) 

{NOTeS2,3) 

--

(A&E Audit and Verificatton Officer Only}: 
I certify that ! have audited this expenditure report against all receipt and turn-in documentation {001348-1A's) and corrective action 0 §?. 0 is...ru2l: required. 

A&E Audit and Verification Officer (Rank/Print Name/Signature) -------------- Date ____ _ 
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APPENDIX N 

LZ BLUEBIRD FIELD STORAGE AND FORWARD ARMING AND REFERENCEUELING 
POINT OPERATIONS 

(FARP) 

1. Qualification/Certification. All Navy, Marine Corps and 
contractor personnel engaged in or tasked to engage in handling 
explosives at all Marine Corps shore activities shall be 
qualified and certified. MCO 8023.3B mandates 
qualification/certification programs for Marine Corps activities 
and Marine Corps contractors. Naval and other service activities 
will affect the qualification/certification program mandated by 
their respective TYCOM. All aviation ordnance units conducting 
FARP operations aboard MCB Camp Lejeune, will maintain personnel 
qualification/certification documentation requirements. These 
documents shall be made available to the MCB ESO upon request. 

2. Safety Observer. A qualified and certified safety observer 
shall be designated and shall be present for all ordnance 
handling evolutions. 

3. Reporting Unsafe Conditions. All unsafe conditions or unsafe 
acts in or around explosive areas shall be immediately corrected, 
if possible, and promptly reported to the immediate supervisor. 
The supervisor shall act positively to eliminate and prevent the 
reoccurrence of the potential accident hazards. Notify MCB Camp 
Lejeune Ammunition and Explosives Safety Office of any 
mishaps/incidents and info CO MCB Camp Lejeune on any message 
traffic pertaining. 

4. Unauthorized Use of Ammunition. 
assemblies shall be used only in the 
which they were designated. 

Ammunition and explosives 
equipment and manner for 

5. Unserviceable, Suspended, and Limited Use Ammunition. 
Handling and/or use of unserviceable, suspended, and limited use 
ammunition shall comply with NAVSEA TW020-AA-ORD-010. To ensure 
that only safe ammunition items and procedures are used, 
reference NAVSEA TW024-AA-ORD-010 prior to handling. 

6. Tools. When not in· use, tools shall not be left on floors, 
decks, etc. or on moving parts of equipment. After use, tools 
shall be collected and returned to the designated location for 
storage. 
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7. Prohibited Articles in Hazardous Area. Personnel working 
with explosives or in explosive areas shall not wear or have 
prohibited articles (e.g, matches and lighters) on their 
persons. Personnel shall not eat, drink, bring food to, or store 
food in any area where explosives are handled or stored. 

8. Radio/Radar Transmissions. Electro Explosive Device (EEDs) 
such as squibs, blasting caps, igniters, and similar 
electronically initiated, sensitive explosive devices are 
particularly susceptible to initiation, when they are exposed to 
Radio Frequency (RF) fields. Therefore the devices shall be 
packaged and kept in completely enclosed metal containers until 
immediately prior to use. When unprotected EEDs are handled, 
radio and/or radar transmissions shall comply with emission 
control (EMCON) procedures as described in NAVSEA OP 3565 and MCB 
EMCON Bill ES0/1 dated 15 January 2001. 

9. Safety Shoes/Boots. Personnel engaged in or around ordnance 
evolutions will wear safety shoes/boots. 

10. Fire Extinguishers. Fire extinguisher equipment shall be 
readily available during any ordnance evolution. 

11. Operational Ground Requirements. During assembly or 
disassembly, ordnance items shall be continuously grounded. 
During refueling, loading, and down loading the aircraft shall be 
continuously grounded in accordance with procedures in Chapter 18 
of the FARP refueling manual. 

12. Storm Warnings. When notification of Thunderstorm Condition 
I or when lightning is observed within 8 to 10 miles of the 
facility, all ordnance handling shall cease; ordnance shall be 
made safe as practical and personnel shall secure area and seek 
cover outside the explosive area. Additional guidance is set 
forth in NAVAIR 00-80T-103. 

13. Disposition of Expended/Spent Ammunition. Aircraft stores 
release cartridges and gun brass (up to 20mm TP and TPT) that can 
be readily identified and certified as fully expended can be 
released for disposition without depriming or other 
decontamination treatment after certification by assigned 
certifier and verifier. 1348-la documentation must contain the 
certification statement with dual signatures as required by DoD 
Manual 4160.21-M and BO 8020.lC. Turn these items into the host 
command for proper disposition. 

14. Handling. Explosives or other hazardous materials in 
containers, cartridges, or ammunition components shall be handled 
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carefully to prevent shock or friction that may cause a fire, 
explosion, or damage to materials. These materials shall not be 
thrown, dropped, dragged, or tumbled. Every precaution shall be 
taken to avoid ammunition and explosives from contacting sand, 
earth, gravel, and other abrasive or spark producing substances. 
Explosives shall not be loaded or stored with chemical ammunition 
that contains incendiary charges or white phosphorus either with 
or without bursting charge. In the event that ammunition has 
been dropped, it shall be segregated for examination and possible 
disposition. Equipment shall never be loaded beyond its safe 
working load. Each load shall be tilted back and lifted to a 
safe traveling height when transported by forklift. Material 
shall not obstruct the view of the operator. The use of 
ammunition lifting equipment and hoist for handling ammunition 
and explosives shall comply with the regulations found in the 
NAVSEA SW023-AH-WHM-010. 

15. Motor Vehicles. All drivers of vehicles and MHE carrying 
ammunition or explosives shall be qualified as explosive drivers, 
have current medical certificate and comply with the regulations 
of NAVSEA SW023-AG-SAF-010, NAVSEA SW020-AF-HBK-010, NAVSEA 
SW023-AH-WHM-010, and MCO 8029.10. 

a. The maximum speed for towing an ammunition loaded trailer 
is 5 mph on rough terrain and 25 mph on improved surfaces. 
Vehicles transporting explosives shall maintain a moderate speed 
within posted speed limits to remain under control at all times 
and not to exceed 45 mph. 

b. Placards will be properly displayed on explosive laden 
vehicles. 

16. Explosive Compatibility. Ensure compatibility and proper 
bracing of ammunition and explosives prior to transporting. 

17. Unguarded Vehicles. Vehicles loaded with ordnance shall not 
be left unattended. 

18. Refueling. Motor vehicles that contain ammunition or 
explosives shall not be refueled within explosive areas. 

19. On-Station Riders. During on-station moves only, the driver 
and two authorized riders may occupy the cab of the motor 
vehicle. No passengers shall be allowed to ride in the cargo 
compartment of a vehicle transporting Class/Div 1.1, 1.2, and 1.3 
ammunition or explosives. Exceptions are authorized when limited 
to a required A-driver to support tactical vehicle deliveries 
utilizing k-4a or mhu-151m trailers. The A-driver must occupy a 
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seat in the cargo compartment. Cargo in the truck bed must be 
properly secured and limited to mission essential ordnance 
assembly. Class/Div 1.4S can be transported with personnel if 
properly packaged and secured. When loading/unloading cargo from 
a truck or trailer, the brakes shall be set and wheels chocked. 

20. Explosive Routes for MCB Camp Lejeune. Routing instructions 
for government vehicles laden with ammunition and explosives are 
detailed in Appendix F of this Order. 

21. Ammunition and Ordnance Security. All munitions must be 
guarded by personnel provided by the using activity. Proper 
security will be afforded for all explosives as required by MCO 
5530.14 (AMMUNITION AND EXPLOSIVES Security Manual). 

22. Storage Area. Storage of Class 1, Division 1 explosives is 
authorized at Landing Zone (LZ) Blue Bird. The maximum Net NEW 
authorized is 30,000 pounds. Field storage will be conducted in 
accordance with the NAVSEA OP 5 Volume 1 seventh revision. Field 
storage will comply with the above ground un-barricaded 
distances. Distances for ordnance staging areas shall be in 
accordance with Figure 5-3 Training Forward Arming and Refueling 
Point (FARP) matrix from MCO P8020.10B. See Appendix B of this 
Order. 

23. Assembly/Disassembly Area. Because of inherent dangers 
involved, the assembly/disassembly of ordnance shall be 
accomplished per the applicable manuals/directives. Operations 
at the site must be suspended and all personnel evacuated to at 
least inhabited building distance (1,250 feet) at the onset of a 
lightning storm. 

24. Loading/Downloading. Aircraft to be loaded/downloaded will 
be grounded and separated by distances prescribed by NAVAIR 00-
80t-109 during loading evolutions. Aircraft to be 
loaded/downloaded at each hot point shall face a heading of 160 
degrees (southeast) in LZ Blue Bird in accordance with range 
control procedures. Parked loaded aircraft will maintain a 
minimum of inter-magazine distance for un-barricaded above-ground 
magazines in accordance with NAVSEA OP 5 Volume 1, Tables 7-29, 
7-12, and 7-14. The requirements of applicable NAVAIR checklist 
requirements of applicable NAVAIR checklists and NAVAIR 00-80t-
103 (NATOPS conventional weapons handling procedures manuals), 
(ashore) must be adhered to with regard to weapons handling, 
aircraft loading/downloading, grounding and turn-around 
procedures. 
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25. Arm/De-arm Area. Arming/de-arming evolutions shall be 
accomplished with aircraft facing a heading of 160 degrees 
southeast. 

a. Gun Jam Clearing. Gun jam clearing will be performed in 
the arm/de-arm area only! With guns pointed towards the deck, 
aircraft will face a heading of 160 degrees southeast, magnetic. 

b. Hung Ordnance. Hung and or 
be de-armed in the arm/de-arm area. 
of 160 degrees southeast, magnetic. 

forward firing ordnance will 
Aircraft will face a heading 

c. Crew served Weapons. Crew served weapons will be safe, 
downloaded, and cleared during approach and departure. 

26. FARP Operations. In accordance with MCO 8020.lOB, NAVAIR 
00-80t-103 and NAVAIR 00-80t-109 this command has authorized the 
use of LZ Blue Bird to conduct forward arming and refueling point 
evolutions involving explosives. The use of Army Fast Pack 
Container System PA-150/PA-1511 is authorized and encouraged. 

27. Grounding Points. Marine Wing Service Support (MWSS) will 
provide grounding points for each aircraft spot. Each grounding 
point must register a resistance of 10,000 ohms or less. 

28. Maintenance. Maintenance shall not be conducted on aircraft 
loaded with weapons; however, routine servicing and minor 
maintenance that would ready the aircraft for the next launch may 
be conducted with the following restrictions: 

a. The aircraft/weapons will be placed in safe condition to 
the maximum degree as specified in the NAVAIR weapons/stores 
loading checklists. 

b. A qualified/certified ordnance representative shall 
oversee the maintenance being performed. 

c. No maintenance shall be 
loading/downloading evolution. 
further instructions. 

performed during the 
Refer to NAVAIR 00-80t-103 for 

29. Fueling and Hot Refueling. Hot refueling of aircraft shall 
be done in accordance with NAVAIR 00-80t-109 and NAVAIR Checklist 
Ol-HLAAC-75-39. AH/UH-1 forward arming and refueling point 
(FARP) with ordnance is permitted in the loading/downloading 
area, provided the aircraft is grounded and completely placed in 
safe condition and a qualified ordnance representative oversees 
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the fueling operation. Ordnance loading/downloading evolutions 
will not be conducted simultaneously during fueling of aircraft. 

30. Radio Hazard Safety. Radios and transmitters will not be 
energized during ordnance evolutions involving HERO 
susceptible/unsafe ordnance. The ordnance storage area and 
loading/downloading area shall be maintained for HERO safe 
whenever the weapons are HERO susceptible/unsafe. If HERO 
susceptible/unsafe ordnance must be handled in a RADHAZ area, the 
supervisor/activity in charge of the evolution will request the 
appropriate HERO/EMCON condition prior to exposing the ordnance 
to the RF environment. The supervisor/activity shall ensure the 
proper HERO/EMCON condition is set. (Coordinate with local 
authorities to ensure emitter and transmitter shutdown for 
loading/downloading hero susceptible weapons.) 

31. Explosive Drivers. Operators of vehicles carrying 
explosives shall be qualified as explosive drivers per applicable 
references. Explosive drivers will have in their possession a 
valid U.S. Government Motor Vehicle Operator Identification Card 
(OF-346), with "EXPLOSIVE DRIVER" stamped. Also the driver must 
have a current medical certificate and a valid state driver's 
license. 

a. Vehicles/trailers transporting ordnance will be placarded 
prior to movement. 

b. All vehicles/trailers loaded with ordnance while parked, 
will be chocked. 

c. All vehicles/trailers loaded with ordnance will be 
properly secured. 

32. Ordnance Safety Regulations. Regulations will be strictly 
adhered to. Any request to deviate from the requirements in this 
Order must be requested from the MCB ESO. 
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APPENDIX 0 

POINTS OF CONTACT 

CAMP LEJEUNE EXPLOSIVE SAFETY DSN 751 

MCB ESO 451-6281 
ASST MCB ESO 451-6280 

Explosive Safety SNCO 451-6279 
Explosive Safety 451-3310 

RANGE CONTROL DSN 751 
RANGE CONTROL 451-3064 

BLACKBURN ACTIVE RANGE NUMBER 451-3065 

AMMUNITION SUPPLY POINT 
OIC 451-4721 

OPERATIONS 451-4723/2114 
RECORDS 451-4724 

CHERRY POINT EXPLOSIVE SAFETY 
MCAS CHERRY POINT ESO (252) 466-3994 

MCAS NEW RIVER DSN 752 
MCAS NEW RIVER ESQ 449-5443 

MCB CAMP LEJEUNE EOD 449-0586/0558 

FIRE DEPARTMENT/AMBULANCE 9-1-1 

CDO MCB CAMP LEJEUNE 451-2414 

BASE WEATHER 451-1717/6828 (DSN 752) 

MILITARY POLICE 451-2557 
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