A&E Officer Guide

Per the MCO P4400.150E, the following is to assist the A&E Officer in his/her duties.
1. Is the Arms, Ammunition and Explosives Officer appointed in writing by the Commanding Officer?
Ref: Chapter 7, paragraph 7002.6 of MCO P4400.150E

Note: Ensure accurate and complete documentation is maintained for two years plus the current FY.
____________________________________________________________________________________________________________________________________________________________________________________________________________

2. Has a wall-to-wall inventory been completed within 30 days of the appointment.
Ref: Chapter 7, paragraph 7002.6 of MCO P4400.150E

2.a Security Ammo (Live):

DODIC	Nomen		    Lot	Number			Qty
_____	__________		________________	_____
_____	__________		________________	_____
_____	__________		________________	_____
_____	__________		________________	_____


Note: Verify 10774 Cards are complete and accurate.

2.a.1.	Are the NAVMC 10359’s (ECR) accurate and current? 
Ref: Part III, Section 10, paragraph 10.2.b of UM 4400-124
_________________________________________________________________________________________________________________________________________________________
2.a.2.  Is the A&E on hand serviceable?  _________________________________________________________________________________________________________________________________________________________
				
2.b.  Dummy Items:
Ref: Part III, Section 10, paragraph 10.2.1 of UM 4400-124.

DODIC	Nomen		    Lot	Number			Qty
_____	__________		________________	_____
_____	__________		________________	_____
_____	__________		________________	_____
_____	__________		________________	_____


Note: Verify 10774 Cards are complete and accurate.
_________________________________________________________________________________________________________________________________________________________
2.c. Inert Items: 
Ref: Part III, Section 10, paragraph 10.2.1 of UM 4400-124.

DODIC	Nomen		    Lot	Number			Qty
_____	__________		________________	_____
_____	__________		________________	_____
_____	__________		________________	_____
_____	__________		________________	_____


Note: Verify 10774 Cards are complete and accurate.  These items should have an AEDA Certificate.
________________________________________________________________________________________________________________________________________________________

3. Are the above items accounted for as non-expendable assets?
Ref: Part III, Section 10, paragraph 10.2.b of UM 4400-124
______________________________________________________________________________________________________

4. Was a response to the CO completed identifying all discrepancies of the review/inventory? 
Ref: Chapter 7, paragraph 7002.6 of MCO P4400.150E

Note: All A&E inventoried should be annotated on the letter in the format below.

DODIC	Nomen		    Lot	Number			Qty
_____	__________		________________	_____
_____	__________		________________	_____
_________________________________________________________________________________________________________________________________________________________

5. Are all AA&E inventories (MSIs), MLSR reports, malfunction reports and gain/loss vouchers properly documented and maintained?
_________________________________________________________________________________________________________________________________________________________


6. Are the Audit & Verification Officer, A&E Officer, OIC’s, RSO’s and Ammo Handlers attending A&E Awareness training at least annually?
Ref:  Chapter 8, paragraph 8002.3 of MCO 5530.14A
_________________________________________________________________________________________________________________________________________________________

7. Is the Audit & Verification Officer certifying Expenditure Reports within 5 working days?

Note: The MSC may have a different timeline for certification.
_________________________________________________________________________________________________________________________________________________________

8. Are A&E screenings completed for all A&E personnel?

Note: Packages should be complete IAW Appendix I, MCO P4400.150E.
_________________________________________________________________________________________________________________________________________________________

9. Are personnel whose duties include handling A&E utilizing EQUAL to conduct their Certification and Qualifications (QUAL/CERT) IAW MCO 8023.3B?
_________________________________________________________________________________________________________________________________________________________
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